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Financial Security Job Aid 
 

 

When to use the Financials Appendix Page – CO-1092 

 

The Financials Appendix page is required for the financial roles mentioned throughout this job 

aid.  This job aid should guide you on how to complete these sections of the security form. 

 

Roles 

 

 General Buyer OR Program Buyer 

 

Ship To Location, Department, Origin must be provided (only one default is allowed per 

field) 

 

Buyers Authorized (on behalf of): This field is for Buyers that creates Purchase Orders on 

behalf of other Buyers. The Buyer Userid must be listed in this field. 
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Roles 

 

 Purchase Order Amount Approver 1 

 Purchase Order Amount Approver 2 

 Purchase Order Budget Approver 

 

The Business Unit and Origin(s) must be filled in. 
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 Requester 

 

Ship To Location, Department, Origin must be provided (only one default is allowed per 

field) 

 

Requesters Authorized (on behalf of): This field is for Requesters that create Requisitions 

on behalf of other Requesters. The Requester Userid must be listed in this field. 
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Multi Requester (same as Requester) 

 

 

 Requisition Amount Approver 1 

 Requisition Amount Approver 2 

 Requisition Amount Approver 3 

 Requisition Amount Approver 4 

 Requisition Budget Approver 

 Requisition Purchasing Approver  

 

 
The Business Unit and Origin(s) must be filled in. 
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 Alternate Approver 

 
The Business Unit and Origin(s) must be filled in. Note: Alternate Approvers do not receive items in their 

worklist. 
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 Adjustment Voucher Processor 

 Journal Voucher Processor 

 Voucher Processor 

 
The Business Unit and Origin (only one allowed) must be filled in. 
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 Voucher Approver 
 

The Business Unit and Origin(s) must be filled in. 
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