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        General Ledger Summary
        GLS7003
Section 1.
Introduction
Purpose of the Report

The report displays the beginning and ending ledger balances with summary ledger activity by a selected chartfield combination for a year to date period. The summary ledger activity is a list of journal lDs for the unique chartfield combination and period specified. The report can be sorted by chartfield. The report is available in PDF or CSV (MS Excel) format. It summarizes journal totals within a ledger by chartfield.

The report is used to monitor and review ledger balances and journal line activity. It is a tool to investigate problems and issues discovered when running other General Ledger reports (e.g. Trial Balance).
( User must specify ACCOUNT AND agency department value(s) in the report
Type of Report

Structured Query Report (SQR); Format - Portable Document Format (PDF) or CSV (MS Excel)
Legacy SAAAS/CAS Reports
SAAAS 3-1 Document Report and CAS ACRX58 Analysis of Expenditures-Detail
Role(s) Needed to Access the Report
Central GL Approver, Central GL Reviewer, and Central GL System Tech Resource, Agency GL Approver, Agency GL Reviewer, Agency GL System Tech Resource, Fiscal Administrative Reviewer
Navigation Path to the Report
Main Menu > Core-CT Financials > General Ledger > General Reports > Ledger Summary
Suggested Run Times

Ad hoc
Section 2.
Report Request Parameters
General Notes:
· Select an existing Run Control ID or enter a new one

· For reports that are run on a regular basis, user should select a Run Control ID naming convention that can be easily identified (e.g., Ledger_Summary)
· An asterisk * preceding the field name indicates input is required

· Go to tips and tricks for additional help in entering Run Control IDs and report parameters
	Parameters                                                                                       see screenshots below

	In This Field
	Enter
	Notes

	* Unit:
	enter STATE or use the lookup to select
	use STATE for all General Ledger reports

	* Ledger:
	enter ledger or use the lookup to select
	user must select a ledger
use Modified Accrual (MOD_ACCRL)  for most General Ledger reports

	* Currency Code:
	type USD or use the lookup to select
	use USD for all General Ledger reports

	* Fiscal Year:
	fiscal year of the report
	a four digit numeric value (e.g., 2014)

	* To Period:
	ending period
	report output is year to date
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	click button 
	to display chartfield selection


Report Request Parameters:
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Chartfield Selection
General Notes:

· Page allows users to specify chartfield combinations to display on the report
· Department and account values must be specified

· User must narrow the scope of the report by selecting only agency specific chartfield values. For example, specify only your agency’s department values
· An asterisk * preceding the field name indicates input is required

· Go to tips and tricks for additional help in entering chartfield values
	Chartfield Selection                                                                       see screenshots below

	In This Field
	Enter
	Notes

	* Sequence
	numeric sequence (1, 2, 3, etc.)
	sequence (columns left to right)  that chartfields will appear on the report; also determines the sort order from lowest to highest value

	* Include CF
	select check box
	select chartfields to be displayed on the report.
department and account value(s) must be specified

	Value
	enter chartfield value or use the lookup to select
	user can select one value for each chartfield specified

	  
	push the save button to save report parameters
	save reports that you want to run on a regular basis

	
	push the run control button
	· click on the select box for report 
· leave the server name blank

· select format – format can be PDF or CSV (MS Excel)

· push the OK button



Chartfield Selection
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	Process Monitor                                                  

	In This Field
	Enter
	Notes

	  Process Monitor
	click the Process Monitor link 


	· to view the processing status of the report

· push the refresh button until the Run Status is “Success” and the Distribution Status is “Posted” 

· click  the Details link

· click the View Log/Trace link

· click the report name link to display results


Section 3.
Example(s) of Report Output
Examples of rows generated for a Ledger Summary report with the suggested parameters. 
[image: image4.png]State of Connecticut GL

Report ID: GLS7003 ‘LeDGER SUMMARY Page No. 1
Bus. Unit: STATE--State of Conmcticut Run Date 09/17/2013
Ledger MOD_ACCRI -~ Modified Accrual Run Time 07:58:39
For Fiscal Year 2014 Peried 17To 2
Currency Code  USD
Account  Journal Date Jowrnal TD Seq Line Fumd  Dept SID Account  curremcy credic Balance
1040 1130477 Main Depository Acct  USD
Beginning Balance 2.25,
Totsl Activicy. 000
Ending Balance: 225,
10405 444407 Depository Account 2 USD
07/02/2013  Amo1188772 1 11000 Mms3370 10020 10405 vsp 11.00 0.00
07022013 ARO1167585 1 usD .10 000
07/18/2013  ARO11711a 1 vsD 300.00 000
07/24/2013  ARO1173100 1 vsD 100.00 000
07/31/2013  ARO1174930 2 usD 30.00 000
08/05/2013  ARD1176802 1 vsD 30000 000
08/09/2013  AR01178785 1 usD 3500 000
08/21/2013  ARO1181831 2 vsD 2500 000
08/20/2013  ARO1185059 1 = 2300 000
10405 444407 Depository Account 2 USD
Beginning Balance 178,114.00
Total Activiey. 55540
Ending Balance: 178,670 40
10406 54763 Depository Accownt 3 USD

Beginning Balance
Total Activiey.
Ending Balance:

20,799,737.82

0.0

20,799,737.82





Figure 1 – GLS7003 report in PDF format
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State of Connecticut GL
Report ID: 6157003 LEDGER S Page No. 1
Bus. Unit: STATE - State of CiRun Date  9/17/2013
Ledger: MOD_ACCRL Modified RunTime  8:08:17
For Fiscal Year 2014 Period 170 2
Currency Code usp
Account Journal Date Journal ID Seq Line  Fund Dept  sID Account Currency Debit  Credit  Balance
10404 1130477 Main Depository Acct usp
Beginning Balance: < 225>
Total Activity: 0
EndingBalance: < 225>
10405 444407 Depository Account 2 usp
7/2/2013 AR01166772 1 11000 MHA5337( 10020 10405 USD 1 0
7/2/2013 AR01167586 1 usD 04 0
7/18/2013 AR01171144 1 usD 300 0
7/24/2013 AR01173109 1 usD 100 0
7/31/2013 AR01174939 2 usD 30 0
8/5/2013 AR01176602 1 usD 30 0
8/9/2013 AR01178765 1 usD 35 0
8/21/2013 AR01181531 2 usD 25 0
8/29/2013 AR01185059 1 usD 25 0
10405 444407 Depository Account 2 usp
Beginning Balance: 178,114.00
Total Activity: 556.4
Ending Balance: 178,670.40





Figure 2 – GLS7003 report in csv. (MS Excel) format (Not optimized for Excel analysis)
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