[image: image1.emf]


STATE OF CONNECTICUT  
Flexible Ledger Detail


_____________________________________ Report Guide
[image: image8.png]Core D



        Trial Balance of Appropriation
        CTGLR311
Section 1.
Introduction
Purpose of the Report

This report displays summary level budget versus actual information on a monthly/yearly basis.  The report is a trial balance of appropriations by agency.  It will allow the users to group the data by Budget Period, Fund, SID, and Department (Agency). 
The amounts represented on the report include: Budget, Unallotted, Available appropriation, Pre-encumbrance, Encumbrance, and Expenditure. The report can be subtotaled by chartfield.  This report can only be run for the Appropriation Ledger.

( User must specify BUDGET PERIOD in the report
Type of Report

Structured Query Report (SQR); Format - Portable Document Format (PDF) or CSV (MS Excel)
Legacy SAAAS/CAS Reports
SAAAS Option 4-4 Ledger Report and Option 3-1 Document Report; CAS ACRA93 Appropriation Ledger Report and ACRA79 Appropriation Reconciliation Report                                                                                                                                              
Role(s) Needed to Access the Report
Central GL Approver, Central GL Reviewer, and Central GL System Tech Resource, Agency GL Approver, Agency GL Reviewer, Agency GL System Tech Resource, Fiscal Administrative Reviewer
Navigation Path to the Report
Main Menu > Core-CT Financials > Commitment Control > Budget Reports > Trial Balance of Appropriation
Suggested Run Times

Ad hoc
Section 2.
Report Request Parameters
General Notes:
· Select an existing Run Control ID or enter a new one

· For reports that are run on a regular basis, user should select a Run Control ID naming convention that can be easily identified (e.g., Trial_Balance_Approp)
· An asterisk * preceding the field name indicates input is required

· Go to tips and tricks for additional help in entering Run Control IDs and report parameters
	Parameters                                                                                       see screenshot below

	In This Field
	Enter
	Notes

	* Business Unit:
	type STATE or use the lookup to select
	use STATE for all commitment control reports

	* Ledger
	type ledger or use the lookup to select
	use KK_Approp only

	* Fiscal Year:
	type fiscal year value or use the lookup to select
	a four digit numeric value (e.g., 2014)

	* Accounting Period:
	type accounting period
	data is cumulative (e.g., enter 9 for cumulative period July through March)

	Include Adjustment Period(s):
	check the box 
	optional: check the box if you want to include the 998 adjustment period for fiscal year end data
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	click button 
	to display chartfield selection


Report Request Parameters:
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Chartfield Selection
General Notes:

· Page allows users to specify chartfield combinations to display on the report
· Budget Period must be specified and the “Value” and “To Value” must be the same value (e.g., 2014 and 2014). 
· User must narrow the scope of the report by selecting only agency specific chartfield values. For example, specify only your agency’s department values
· An asterisk * preceding the field name indicates input is required

· Go to tips and tricks for additional help in entering chartfield values
	Chartfield Selection                                                                       see screenshots below

	In This Field
	Enter
	Notes

	* Sequence
	numeric sequence (1, 2, 3, etc.)
	sequence (columns left to right)  that chartfields will appear on the report; also determines the sort order from lowest to highest value

	* Include CF
	select check box
	select chartfields to be displayed on the report. budget period value must be specified

	Descr
	select check box
	to display a description of the selected chartfield

	Subtotal
	select check box
	to subtotal by selected chartfield; only one chartfield can be subtotaled on each report (department or fund)

	Value
	enter chartfield value or use the lookup to select
	user can select a specific value or a range of values

if selecting a range of values, this is the beginning value in the range

	TO Value
	enter chartfield value or use the lookup to select
	if selecting one value - repeat same value here as in “Value” field

if selecting a range of values, this is the ending value in the range

	  
	push the save button to save report parameters
	save reports that you want to run on a regular basis

	
	push the run control button
	· click on the select box for report 

· leave the server name blank 
· select format – format can be PDF or CSV (MS Excel)

· push the OK button



Chartfield Selection
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Process Scheduler Request (select SQR Report, not burst)
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Process Monitor screen:
	Process Monitor                                                  

	In This Field
	Enter
	Notes

	  Process Monitor
	click the Process Monitor link 


	· to view the processing status of the report
· push the refresh button until the Run Status is “Success” and the Distribution Status is “Posted” 
· click  the Details link

· click the View Log/Trace link
· click the report name link to display results


Section 3.
Example(s) of Report Output
Examples of rows generated for a Trial balance of Appropriation report with the suggested parameters. 
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Department

DEPe3000
DEPS3000
DEPS3000
DEPS3000
DEPS3000
DEPS3000
DEPS3000
DEPS3000
DEPS3000
DEPS3000
DEPS3000
DEPS3000
DEPS3000
DEPS3000
DEPS3000
DEPS3000
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SID: 11 values
Fiacal Year.

Seate of Comecticut GL

2 of 09/30/2013

Department: DEP£3000
s of Accounting Pericd: 3

TRIAL BALANCE OF APPROPRIATIONS REDORT

Page No. 1

un Date 09/30/2013
un Time 11:44:02

Budget Unalloceed Bvailable Prencumbrance Encumbrance ‘Expense
30,949,534.00 18,847,296.00 22,285,420.95 0.00 0.00 5,66¢,113.05
3,895,422 00 2,548,852.00 2,628,545 81 0.00 397,135 36 869,339.83
.00 1.00 100 0.00 0.00 0.00
189,563.00 189,583.00 189,583 00 0.00 0.00 0.00
253,028.00 169,879.00 20024770 0.00 0.00 52,780.30
51404600 344811000 38469933 0.00 168,215.02 1131065
161,794.00 208,302.00 16147275 0.00 321028 .00
13357400 89,495.00 06,795.97 0.00 0.00 36,778.03
7,286,647.00 ,892,126.00 5,573,578 41 0.00 205, 141.3¢ 1,507,527 25
3,820,572.00 2,571,101.00 2,930,428 38 0.00 126182373 452,319.89
952,363.00 639,398.00 737,149 88 0.00 0.00 215,213.12
4,454,787 00 2,990,860.00 3,509,900 08 0.00 5103658 89384138
9,411,679 00 6.367,927.20 7,058,288 47 2942 53631013 1,519,025 98
10,024, 734.00 6,730,418.00 7,575,545.65 0.00 536,622.86 1,012,165 48
160,000.00 160,000.00 160,000.00 0.00 0.00 0.00
2.00 2.00 2.0 0.00 0.00 0.00
300,000.00 300,000.00 300,000.00 0.00 0.00 0.00





Figure 1 – CTGLR311 report in PDF format
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STATE

KK_APPROP

usp

Fund: Al values SID: All values Department: DEP43000

2014 Fiscal Year: 2014 As of Accountin 3

sip Description Department Budget Unallotted  Available
10010 Personal Services DEP43000  30,949,534.00 18,847,196.00  22,285,420.95
10020 Other Expenses DEP43000  3,895422.00 2,548,852.00  2,628,346.81
10050 Equipment DEP43000 100 100 100
12030 stream Gaging DEP43000 189,583.00  189,583.00 189,583.00
12054 Mosquito Control DEP43000 253,02800  169,879.00 200,247.70
12084 ST Superfund Site Mainte DEP43000 51404600 348,411.00 344,699.33
12146 Laboratory Fees DEP43000 161,794.00  108,402.00 161472.75
12195 Dam Maintenance DEP43000 133,574.00 89,495.00 96,795.97
12487 Emergency Spill Respons(DEP43000  7,286,647.00  4,892,116.00  5,573,578.41
12488 Solid Waste Managemen{DEP43000  3,829,572.00  2,571,101.00  2,930,428.38
12489 Underground Storage Tan DEP43000 952,363.00  639,398.00 737,149.88
12490 Clean Air Account Fund  DEP43000  4,454,787.00  2,990,850.00  3,509,909.04
12491 Enviromental ConservaticDEP43000  9,411,679.00  6,367,927.20  7,058,288.47
12501 Environmental Quality FeDEP43000  10,024,734.00  6,730418.00  7,575,945.66
12539 Pheasant Stocking Accour DEP43000 160,000.00 160,000 160,000.00
12558 Greenways Account  DEP43000 200 200 200
12561 Conservation Districts & S DEP43000 300,000.00  300,000.00 300,000.00
16015 Interstate Environmental DEP43000 48,783.00 48,783.00 48,783.00
16038 USGS-Hydrological Study DEP43000 147,683.00  147,682.00 147,683.00
16046 New Eng Intrst Wr Pollut DEP43000 28,827.00 28,827.00 28,827.00
16052 NE Interstate Forest Fire (DEP43000 3,295.00 3,295.00 3,295.00
16059 CT River Vally Flood Ctrl C DEP43000 32,395.00 24,895.00 32,395.00
16083 Thames Riv Vlly Fid Ctrl C DEP43000 48,281.00 48,281.00 48,281.00

16099 USGS-Water Qlty Stream [ DEP43000 204,641.00 20464100 20464100

PreEncumbrance Encumbrance

397,135.36

168,215.02
22125

205,141.34
446,823.73

51,036.58
83431413
536,622.86

Expense
8,664,113.05
869,339.83

52,780.30
113165
36,778.03
1,507,927.25
452,319.89
215,213.12
893,841.38
1,519,046.98
1,912,165.48





Figure 2 – CTGLR311 report in csv. (MS Excel) format
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