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Non-Appropriated Cash Status Report

CTGLR17174
Purpose of the Report

The report is designed to meet reporting requirements specified under Section 10 (c) of Public Act 09-07 of the September Special Session. The Act requires each budgeted state agency to submit a monthly status report on any non-appropriated moneys to the Office of Fiscal Analysis.  The report is an accounting of moneys received or held by the agency that are authorized or received by any manner other than as an appropriation. The report displays expenditures, encumbrances, liabilities, reimbursements and revenues for each non-appropriated fund/SID combination. The data presented in this report represents data posted in Core-CT only (not information posted to other agency legacy systems).

This report runs in batch two times each month; 1) at month end, and 2) after the General Ledger month-end close process has been completed in Core-CT (generally completed by the 15th of each month for the preceding month). 
Note: User must enter Agency Acronym in Report Scope field 

Security Roles / Permissions

These reports should appear each month in the Report Manager portion of the Portal page for all users with the CT GL REPORT_AGY role. It can also be run on an ad hoc basis.

One of the following Core-CT Roles is required in order to run this report ad hoc.

CT AGY GL SYS TECH RESOURCE, CT CNTRL GL APPROVER, CT CNTRL GL REVIEWER, CT CNTRL GL SYS TECH RESOURCE, or CT CNTRL GL REPORT MAKER.

Type of Report

PS nVision; MS Excel format

Columns Displayed on the Report

Note: This report does NOT include balances that remain posted against Inactive departments.  

Balance FYE

Balances shown are the cash balances for the Fund/SID combination as of the specified Fiscal Year-End. The report displays the three fiscal year end balances prior to current fiscal year (fiscal year the user is running the report). For example, if the user is running the report in FY2010, then FY2007, FY2008 and FY 2009 ending balances are displayed.

Beginning Balance

Beginning Balance is the starting cash balance for the Fund/SID combination for the current fiscal year.

YTD Revenue

This represents year-to-date collected/deposited revenue for the current fiscal year.

YTD Expenditures

This represents year-to-date expenditures for the current fiscal year.

Available Cash

Available Cash is calculated by adding YTD Revenue and subtracting YTD Expenditures from the Beginning Balance. (Beginning Balance + YTD Revenue – YTD Expenditures = Available Cash)

Est Deposits to EOY

Agencies must enter an estimate of anticipated deposits for the remainder of the current fiscal year.

Est Expenditures to EOY

Agencies must enter an estimate of anticipated expenditures for the remainder of the current fiscal year.

Cash Balance as of EOY

End-Of-Year Balance is calculated by adding Estimated Deposits, then subtracting Estimated Expenditures from the Available Cash balance. (Available Cash + Est Deposits – Est Expenditures = Balance EOY)

Encumbrances Posted in Core-CT

Total amount of pre-encumbrances (requisitions) plus encumbrances (purchase orders) posted year-to-date to Core-CT. This column is an information only field and is not used in any report calculation.

To Run the Report Ad Hoc 

Navigation Path to Run the Report 

Main Menu > Core-CT Financials > Reporting Tools > PS/ nVision > Define Report Request > Add a New Value.

Business Unit: STATE

Report ID:        Should begin with your initials.
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User must enter Agency Acronym in Report Scope field
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Copy of report with the suggested parameters:
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If you cannot successfully complete this process, call the Core-CT Help Desk at (860) 622 - 2300, extension 1. 
3.  As of Reporting Date = Specify.





Date = Month-End Date





4. Type = Web


Format = Excel





5. IMPORTANT!


Click here to Enter Scope


(See next page.)





1.  This will print as Report Title.





2. Enter Layout name. 





CTGLR17174





7. Click OK





6. Scope = Agency Acronym


(Blank = Entire State)





8. Run Report





Click “OK” to run the report.





Click Process Monitor to view the report status.





Click Refresh until the Run Status is Success.  





Then click ‘Go back to Report Request;








Click Report Manager Link to open the report.





Click on the Description hotlink.





Click on the filename to open report.





Click on the column headers to view detail at the SID level. Detail appears above the gray line.





Save the file as an Excel file, either on your network drive or on your C:\ drive, depending on your agency’s preference.  
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