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Section 1.
Introduction
Purpose of the Report

The report displays information for cash accounts and the data is grouped by Fund, Agency, and SID.  The report allows users to specify chartfield values or a range of chartfield values.  For the specified chartfield combination, current period and year to date information is displayed.  The report provides beginning balances, cash receipts, cash disbursements, cash transfers, and ending balances.
Report is used to monitor and review account code ledger balances.
( User must specify agency department value(s) in the report
Type of Report

Structured Query Report (SQR); Format - Portable Document Format (PDF) or Comma Delimited Report (CSV)
Legacy SAAAS/CAS Reports
SAAAS Option 21-1 Revenue Document Report and Option 21-2 Revenue Analysis Report and CAS ACRG64 Available Cash Trial Balance 

Role(s) Needed to Access the Report
Central GL Approver, Central GL Reviewer, and Central GL System Tech Resource, Agency GL Approver, Agency GL Reviewer, Agency GL System Tech Resource, Fiscal Administrative Reviewer
Navigation Path to the Report
Main Menu > Core-CT Financials > General Ledger > General Reports > Available Cash Trial Balance
Suggested Run Times

Ad hoc
Section 2.
Parameters
General Notes:
· Select an existing Run Control ID or enter a new one

· For reports that are run on a regular basis, user should select a Run Control ID naming convention that can be easily identified (e.g., Cash_Trial_OE)
· An asterisk * preceding the field name indicates input is required

· Go to tips and tricks for additional help in entering Run Control IDs and report parameters
	Parameters                                                                                       see screenshots below

	In This Field
	Enter
	Notes

	* Business Unit:
	type STATE or use the lookup to select
	use STATE for all General Ledger reports

	* Select Ledgers
	click on the link to enter ledger(s)
	user must select one or more ledgers

use Modified Accrual (MOD_ACCRL) and/or Modified Cash (MOD_CASH) for most General Ledger reports

	* Fiscal Year:
	fiscal year of the report
	a four digit numeric value (e.g., 2014)

	* Period:
	enter cumulative period 
	report displays cumulative year to date balances

	[image: image8.wmf]
	click button 
	to display chartfield selection


Parameters:
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Report Request Parameters.

Business Unit:  [STATE (@, ‘State of Connecticut Fiscal Year: 2013
Select Ledgers Period: 12





Select Ledgers (select one or more ledgers):
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Chartfield Selection
General Notes:

· Page allows users to specify chartfield combinations to display on the report

· User must narrow the scope of the report by selecting only agency specific chartfield values. For example, specify only your agency’s department values
· An asterisk * preceding the field name indicates input is required

· Go to tips and tricks for additional help in entering chartfield values
	Chartfield Selection                                                                       see screenshots below

	In This Field
	Enter
	Notes

	* Sequence:
	numeric sequence (1, 2, 3, etc.) 
	sequence (columns left to right)  that chartfields will appear on the report; also determines the sort order from lowest to highest value


	Chartfield Selection (continued)                                                   see screenshots below

	In This Field
	Enter
	Notes

	* Include CF:
	select check box
	select chartfields to be displayed on the report. Once selected, you have the option of defining specific values or leaving the value field blank (blank will give you all values for the chartfield)

Department value(s) must be specified

	Subtotal
	select check box to subtotal by chartfield
	only one chartfield can be subtotaled on each report

	Value
	enter chartfield value or use the lookup to select
	user can select a specific value or a range of values

if selecting a range of values, this is the beginning value in the range

	TO Value
	enter chartfield value or use the lookup to select
	user can select a specific value or a range of values

if selecting a range of values, this is the ending value in the range

	  
	push the save button to save report parameters
	save reports that you want to run on a regular basis

	
	push the run control button
	· click on the select box for report (run only for SQR report; do not run the bursted report) 

· select server name (PSNT or PSUNIX) from the dropdown list or leave blank

· select format – format can be PDF or CSV (MS Excel)

· push the OK button


Chartfield Selection
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Process Scheduler Request (select SQR report, not CT_SQR_Burst)
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	Process Monitor                                                  

	In This Field
	Enter
	Notes

	  Process Monitor
	click the Process Monitor link 


	· to view the processing status of the report

· push the refresh button until the Run Status is “Success” and the Distribution Status is “Posted” 

· click  the Details link

· click the View Log/Trace link

· click the report name link to display results



Section 3.
Example(s) of Report Output
Examples of rows generated for an Available Cash Trial Balance report with the suggested parameters. 
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Figure 1 – CTGLR128 report in PDF format
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Report ID: CTGLR128 AVAILABL Page No. 1

Bus. Unit: STATE - State of Connec For Month Endi Run Date 7/26/2013,

Ledgers: MOD_ACCRLMOD_CASH Run Time. 9:17:23

currency: USD

Chartfields Criteria:

Fund: 110(SID: 10010 Dept: OSCL5000 to OSC15400

Fund I Dept  BeginBalance Receipts Disbursements Transfers
11000 10010 OSC15100 0 0 -121,60052 0
-13,508,916.60 340 -1,692,883.59 )

0sC15150 0 0 -382953.12 0

-28,604,338.90 0 -5,074,554.05 0

0s€15200 0 0 -22049240 0

-18,018,092.54 0 -2768,277.58 0

0s€15250 0 0 -147,87.40 0

-16,730,900.59 0 -1,551,909.53 0

05C15300 0 0 0

-39,091,758.18 0 0

0sC15350 0 0 0

-4,968,795.48 0 0

05C15400 0 688343 -414,605.71 552.36

-46,638,867.31 71,057.79 -5,258,134.81 7,998.69

Ending Balance
-121,640.52 CUR
-15,201,460.19 YTD.
-282,953.12 CUR
-33,678,892.95 YTD.
-220,492.40 CUR
-20,786,370.12 YTD.
-147,874.40 CUR
-18,282,810.12 YTD.
-176,989.01 CUR
-42,161,360.49 YTD.
-142,266.86 CUR
-6,958,636.86 YTD.
-407,169.92 CUR
-51,817,945.64 YTD





Figure 2 – CTGLR128 report in csv. (MS Excel) format (may be adapted for Excel analysis)
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