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Section 1.
Introduction
Purpose of the Report

The report displays summary level budget information by fiscal year and accounting period. The user can specify fund, SID, and department (agency). The report can be subtotaled by chartfield. 

The amounts represented on the report include: Initial Appropriation, Budget, Obligated, Expenditures and Available Balance. It is based on balances from the Appropriation and Bond Authorization budget ledger groups (KK_APPROP and KK_BD_AUTH).   
Initial Appropriation balances consist of Budget Journals posted with a Journal ID starting with CF (for carry-forward journals), FY (for new Fiscal Year Appropriations/Authorizations), or EXEC (for Executive Orders).

The report is used to monitor and review Budget, Encumbrance and Expenditure information by fund.
( User must specify Fiscal year and accounting period 
Type of Report

Structured Query Report (SQR); Format - Portable Document Format (PDF) or CSV (MS Excel)
Legacy SAAAS/CAS Reports
N/A
Role(s) Needed to Access the Report
Central GL Approver, Central GL Reviewer, and Central GL System Tech Resource, Agency GL Approver, Agency GL Reviewer, Agency GL System Tech Resource, Fiscal Administrative Reviewer
Navigation Path to the Report
Main Menu > Core-CT Financials > Commitment Control > Budget Reports > Fund Balance Report
Suggested Run Times – Ad hoc
Section 2.
Report Request Parameters
General Notes:
· Select an existing Run Control ID or enter a new one

· For reports that are run on a regular basis, user should select a Run Control ID naming convention that can be easily identified (e.g., Fund_Balance_MHA)
· An asterisk * preceding the field name indicates input is required

· Go to tips and tricks for additional help in entering Run Control IDs and report parameters
	Parameters                                                                                       see screenshot below

	In This Field
	Enter
	Notes

	* Fiscal Year:
	type fiscal year or use the lookup to select
	a four digit numeric value (e.g., 2014)

	* Accounting Period:
	type accounting period
	data is cumulative (e.g., enter 9 for cumulative period July through March)
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	click button 
	to display chartfield selection


Report Request Parameters:
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Chartfield Selection
General Notes:

· Page allows users to specify chartfield combinations to display on the report
· User must narrow the scope of the report by selecting only agency specific chartfield values. For example, specify only your agency’s department values
· An asterisk * preceding the field name indicates input is required

· Go to tips and tricks for additional help in entering chartfield values
	Chartfield Selection                                                                       see screenshots below

	In This Field
	Enter
	Notes

	* Sequence
	numeric sequence (1, 2, 3, etc.)
	sequence (columns left to right)  that chartfields will appear on the report; also determines the sort order from lowest to highest value

	* Include CF
	select check box
	select chartfields to be displayed on the report

	Descr
	select check box
	to display a description of the selected chartfield (fund and/or SID only)

	Subtotal
	select check box
	to subtotal by selected chartfield; only one chartfield can be subtotaled on each report

	Value
	enter chartfield value or use the lookup to select
	user can select a specific value or a range of values

if selecting a range of values, this is the beginning value in the range

	TO Value
	enter chartfield value or use the lookup to select
	if selecting one value - repeat same value here as in “Value” field

if selecting a range of values, this is the ending value in the range
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	push the save button to save report parameters
	save reports that you want to run on a regular basis

	
	push the run control button
	· click on the select box for report 

· leave the server name blank 
· select format – PDF for both PDF and CSV (MS Excel)

· push the OK button



Chartfield Selection
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Process Monitor screen:
	Process Monitor                                                  

	In This Field
	Enter
	Notes

	  Process Monitor
	click the Process Monitor link 


	· to view the processing status of the report
· push the refresh button until the Run Status is “Success” and the Distribution Status is “Posted” 
· click  the Details link

· click the View Log/Trace link
· click the report name link to display results


Section 3.
Example(s) of Report Output
Examples of rows generated for a Fund Balance report with the suggested parameters. 
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State of Comnecticut GL
FUND BALANCE REPORT
s of 10/08/2013

Agency: MEAS3000

Page No. 1
un Date 10/08/2013
un Tine 14:34:27

Ageney Initial Approp Budgeted bligated Expenastures vailsble Balance
MIAS3000 180,175,144 00 181,659,151.00 63,300.29 59,080,433.15 122,515, 417.56
MIAS3000 28,626,219.00 26,626,219.00 3,430,797.21 7,469,594.69 17,725,827.10
MIAS3000 1.00 1.00 .00 0.00 1.00
MIAS3000 15,832,467.00 15,832,467.00 2,473,587 28 5,062,769.00 5,295,710.72
MIAS3000 52,594,458.00 52,594,458.00 7,977, 08653 13,470,068.94 31,147,302 53
MIAS3000 995,819.00 995,819.00 238,873.00 318,297.00 435,248 00
MIAS3000 8,665,721.00 8,665,721.00 .00 0.00 5,665,721.00
MIAS3000 11,788 598 00 11,788,598 00 396, 766.40 2,262,972118 5,120,158 42
MIAS3000 115,405, 96900 12540596900 6,366,105.21 8,820,513.63 100,219,350.16
MIAS3000 10,594566.00 10,594,566 .00 0.0 3,436,207.00 7,098,359 00
MIAS3000 59264500 591, 645.00 001 155,696 00 435,048 99
MIAS3000 69,942,480.00 69,942,480.00 5,516,635 53 17,313,239.82 14,112,554 65
MIAS3000 15,296,810.00 15,296,810.00 945,906.56 3,655,425.00 10,695, 47842
MIAS3000 4,416,120.00 4426120 00 503,242.01 1)142,698.31 2,770,173 68
MIAS3000 6.169,095.00 6,163,095.00 755,491 65 1,013,087.43 1,400,515 52
MIAS3000 6.620,112.00 6,620,112.00 16456475 1,285,322.03 /91022512
MIAS3000 4,803,275.00 4,803,175.00 0.00 0.00 1,803,175 .00
MIAS3000 17,412/650.00 17,412,650.00 3,159,744 3¢ £,917,787.04 0.335,127.82
MIAS3000 12,037,339 00 12,837,339 00 18121136 998,600.94 11,520, 61660
MIAS3000 675,235.00 675, 235.00 66,007.00 87,672.00 52155600
MIAS3000 485,000.00 85,000.00 79,349.20 50,7080 32495000
MEAS3000 350.000.00 350.000.00 3378500 28,351.25 287,863.75.





Figure 1 – CTF15435 report in PDF format
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Fund: All values SID: All values  Agency: MHAS3000

sip Agency Initial Appropriat Budget Obligated Expenditures  Available
10010 MHAS3000 180,175,144.00  181,659,151.00 63,300.29 59,080,433.15 122,515,417.56
10020 MHAS3000 28,626219.00  28,626219.00  3,430,797.21 7,469,594.69 17,725,827.10
10050 MHAS3000 1 1 0 0 1
12035 MHAS3000 15832,467.00  15832467.00  2473987.28 5062,769.00  8,295710.72
12157 MHAS3000 52,59458.00  52,504,458.00  7,977,086.53 13,470,068.34 31,147,302.53
12196 MHAS3000 995,819.00 995,819.00 238,873.01  318497.00  438,048.99
12199 MHAS3000 866572100 8,665,721.00 0 0 866572100
12207 MHAS3000 11,783,898.00  11,788,898.00 39676640 2,262,973.18  9,129,158.42
12220 MHAS3000 115405,969.00 115405969.00  6,366105.21 8820,513.63 100,219,350.16
12235 MHAS3000 10,594,566.00  10,594,566.00 0 349620700  7,098,359.00
12247 MHAS3000 591,645.00 591,645.00 001 15569600  435,%48.99
12250 MHAS3000 69,942480.00  69,42,480.00  8,516,685.53 17,313,239.82 44,112,554.65
12256 MHAS3000 15,296,810.00  15,296,810.00 945,906.56  3,655,425.00 10,695,478.44
12278 MHAS3000 441611000 4,416,110.00 503,2201 114269431  2,770,173.68
12289 MHAS3000 6169,095.00  6,169,095.00 75549165 1013,087.43  4,400,515.92
12292 MHAS3000 662011200  6,620,112.00 46456475 1,245322.13  4,910,225.12
12298 MHA53000 4,803,175.00 4,803,175.00 0 0 4,803,175.00





Figure 2 – CTF15435 report in csv (MSExcel) format (optimized for Excel analysis)
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