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        Project and Contract (PCCA) Summary Report
        CTE14887
Section 1.
Introduction
Purpose of the Report

The report provides high level project and contract information. This Report will compare Projects between two selected dates. The Project will be categorized as Federal Funded Projects, State Funded Projects and Other Funded Projects. This report will also give Contract summary as of the day this report is run. Contracts will be categorized as Federal Participation and State/Other Participation. 

( configuration needs to be done before this report can be run. this is a one time configuration for every agency who will be running this report. only core has been granted access to this configuration and hence this needs to be coordinated through core projects and contracts support unit.
Configuration Navigation
Main Menu > Core-CT Financials > Project Costing > Project Definition > PCCA Summary Configuration

Analysis Group Configuration
The PCCA Summary report will use the analysis group configured on this page for various report calculations:
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Project Category Configuration
The PCCA Summary report will use the label descriptions and the Project Category Selection done on this page for categorizing and ordering Project information.
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Contract Category Configuration
The PCCA Summary report will use the label descriptions, Customers list and the Contract Category Selection done on this page for selecting Customers and categorizing and ordering Contract information.

Categorize Expired checkbox will further subcategorize the selection into Contracts that have expired i.e. Contracts which have end date less than the date this report is run.

Categorize Fully Expended checkbox will further subcategorize the selection into Contracts where the Contract limit has been fully expended.
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Type of Report
Structured Query Report (SQR); Format - Portable Document Format (PDF) or CSV (MS Excel)
Legacy SAAAS/CAS Reports
 N/A
Role(s) Needed to Access the Report
CT AGY PC DOT VIEWER RPT MAKER, AGY PC VIEWER_REPORT MAKER and CT AUD PUB ACCT FUNC VIEW.
Navigation Path to the Report
Main Menu > Core-CT Financials > Project Costing > Core-CT Reports > PCCA Summary Report
Suggested Run Times  
Ad hoc. Run this report after monthly General Ledger and Project Costing Closing is Complete. Section 2.
Report Request Parameters
General Notes:
· Select an existing Run Control ID or enter a new one

· For reports that are run on a regular basis, user should select a Run Control ID naming convention that can be easily identified (e.g., PCCA_Sumary_%)
· An asterisk * preceding the field name indicates input is required
· The PDF version of this report may wrap the chartfields to a second line making it more difficult to read
· Go to tips and tricks for additional help in entering Run Control IDs and report parameters
	Parameters                                                                                       see screenshots below

	In This Field
	Enter
	Notes

	* Business Unit:
	type business unit or use the lookup to select
	user must specify agency PC business unit

	* As of Date 1:
	click the drop down menu to select 
	User must select a valid month end date.

	* As of Date 2:
	click the drop down menu to select
	User must select a valid month end date.


Report Request Parameters 
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	push the save button to save report parameters
	save reports that you want to run on a regular basis
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	push the run control button
	· click on the select box for report 

· leave the server name blank

· select format –  PDF and  both PDF and CSV (MS Excel) formats will be created. User does not need to run CSV format separately.

· push the OK button


Process Monitor
	Process Monitor                                                  

	In This Field
	Enter
	Notes
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  Process Monitor
	click the Process Monitor link 


	· to view the processing status of the report

· push the refresh button until the Run Status is “Success” and the Distribution Status is “Posted” 

· click  the Details link

· click the View Log/Trace link

· click the report name link to display results
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Section 3.
Example(s) of Report Output
Examples of rows generated for a PCCA Summary report with the suggested parameters:
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Figure 1/Page 1

Figure 1/Page 2

Figure 1 – CTE14887 in PDF format

Figure 2– As of Date 1 Project Details in csv (MSExcel) format

Figure 3– As of Date 2 Project Details in csv (MSExcel) format


Figure 4– Contract Details in csv (MSExcel) format


Figure 5– Contract Project Details in csv (MSExcel) format
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