
Core-CT UAT Kickoff

August 15, 2024



• Welcome

• Timeline

• System Availability

• UAT Logging In / Passwords

• Test Scenarios/Reporting Results

• Navigation

• Other Changes

• Reporting Issues via FootPrints

• UAT Support

• Reminders / Questions

Agenda
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Change
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UAT Start and End Dates
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UAT Testing is set to begin on…
  August 15, 2024
   and be completed on
  September 13, 2024



System Availability

• Environment Status:

   HRMS  –  Available 9:00AM – 4:00PM

   CRM   –  Available 9:00AM – 4:00PM

   EPM   –  Available 9:00AM – 4:00PM

   STARS  – Not in scope
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Logging In / Password Reset
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You will be logging in with your user
id and the password provided in the email 
along with the welcome spreadsheet.
The password will need to be changed upon sign in.



Your Role / Purpose
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Test Scenarios
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UAT Scenarios PUM 2024
UAT Agency Users Scenarios

https://ctgovexec.sharepoint.com/:f:/r/sites/Core-CT/HCM/08-%20HCM%20Test/PUM%20Upgrade/UAT/UAT%20Agency%20Users%20Scenarios?csf=1&web=1&e=nszbnr


Email Address/Forgotten Password
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• Navigate:             
   My System Profile

• Change or setup 
your forgotten 
password

• Change your email 
address

**Note: you will be 
getting notifications from 
the test environment



Navigation – Home Page
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Navigation – Tiles
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Navigation  - NavBar
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Navigation - Collections

• Collections is another 
way of navigating.

• The Collection menu 
lists the most 
used functions in a 
particular module.
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Approvals - Fluid
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• Approvals are now through the Fluid Approval Tile 



Approvals – Left Hand
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• Once clicking on the Approval Tile, to the left will 
populate with the list of approvals.



Notification Actions/Alerts

• Depending on the module and transaction type, a notification Action or Alert will be created.

• Clicking on either will take the user to the specific transaction.

• The key difference is that after a user processes the transaction (e.g. approve) a Notification Action will be cleared from 
the list.
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• Alerts are maintained by the users.  To remove one from the list, click the X.



Notification Actions
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Approvals can also be 
managed via the 
Notification Actions...

which can be accessed 
via the Notification 
Icon



Notification Alerts
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Approvals can also be managed via the Notification Alerts...which can be accessed via the Notification Icon

For example: You will receive an alert when an item has been approved.



Other Changes – HR

• Workforce Administrator now contains both Position and Job
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Other Changes – HR

• All HR fluid pages are located under Workforce Administrator.  
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Other Changes – HR

• When entering 
new transactions, 
Activity Guide will 
be displayed
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Other Changes – HR

• Approval tile is replacing the current worklist
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Other Change – Life Events

• Using the Fluid Dashboard, 
navigate to: Employee Self 
Service > Benefits Details > 
Life Events
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Other Change – Life Events

• Select the 
appropriate Life 
Event

• Click Continue 
Life Event 
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Other Changes – Life Events

• Depending on the selection made the corresponding 
page displays

Complete the 

pages on the 

Activity Guide

Select Next to continue
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Other Changes – Open Enrollment

Using the Fluid Dashboard, navigate to : 

Employee Self Service > Open Enrollment
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Other Changes – Open Enrollment – Dependent/Beneficiary 

• When adding a Dependent, a proof 
document will need to be attached and 
uploaded

• You can add Dependent/Beneficiary 
Information

35



Other Changes – Open Enrollment – Benefits Summary

The Summary Screens offers two different views 

Card View List View
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Other Changes – Open Enrollment – Benefits Enrollment 

• You will get a snapshot of your 
enrollment elections.

• Click each card to select/waive your 
elections.

The chart will update as 

elections are changed.
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Other Changes – ePay

Using the Fluid 
Dashboard, navigate 
to : Employee Self 
Service > Payroll > 
Pay
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Other Changes – ePay – Paycheck Details

Scroll the page to 

view the details of 

the selected 

paycheck

Right click on 

the page to Print 

if needed
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Other Changes – ePay – W2 Consent

Select the W-2/W2-c 

Consent tile to choose 

either to receive electronic 

or printed W-2 forms

Note: Password will be 

required to verify 

identity to proceed with 

submission
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Other Changes – Timesheet  Impacts

Current:

• Self Service > Time Reporting > Report Time > 
Timesheet

• Or can be accessed from the portal for quicker access

Update:

• Time can be entered by accessing the Time Tile from the Employee 
Self Service page
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Other Changes – Timesheets  Available for Entry

Timesheets available for entry Desktop or Mobile time entry

Enter Time Page

• Displays Time Entry by time pay period

Desktop Only

Weekly Time Entry Page Both

Report Time Page

• Displays Time Entry by Day

Both
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Other Changes – Report Time

• Single Date will be displayed on the top of the Report Time sheet.
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Other Changes – Timesheet Approval

44



Reporting Issues / Contact Information

• Create a FootPrints Ticket
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• FootPrints Access –
                                          Conta

ct Readiness@ct.gov

mailto:Readiness@ct.gov


Reporting Issues
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Reporting Issues
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Reporting Issues
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UAT Support
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https://www.core-ct.state.ct.us/ModernizationProject.html

The Core-CT Modernization page 

will be updated to display 

materials that change agents can 

use for reference about system 

upgrades and modernization 

efforts.

https://www.core-ct.state.ct.us/ModernizationProject.html


UAT Support
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https://www.core-ct.state.ct.us/2024-08-09-FILES/CP-UAT-Main.aspxDirect Link:

https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.core-ct.state.ct.us%2F2024-08-09-FILES%2FCP-UAT-Main.aspx&data=05%7C02%7CShanon.Reutter%40ct.gov%7C5a0063565c494a97aabf08dcbaddc875%7C118b7cfaa3dd48b9b02631ff69bb738b%7C0%7C0%7C638590708910786759%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=tCnhnYWTVMaWMCMKUH4uEgXeU73K%2BlwySSWv%2B%2BBtsL0%3D&reserved=0


UAT Support – Clearing Cache/Browser Info

• Clear your Cache   https://www.core-ct.state.ct.us/help.html

• Please use a separate/different browser to keep environments separate

• And/or use a new window with In Cognito browsing for the test environment

• And/or use a new In Private window in Edge
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https://www.core-ct.state.ct.us/help.html


Questions
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UAT Welcome
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Glossary of Fluid Terms

APPLIES TO HR AND FIN

• Homepages: Homepages are the starting point for navigation in fluid. The Employee Self-service (ESS) is the default homepage that displays after 
login; users will use the homepage drop down to navigate to different homepages, based on their roles.

• Dashboard: a dashboard is a specific module page, that organizes functionality, which can be accessed via a tile.

• Tiles: tiles are buttons found on fluid homepages and dashboards, when clicked they link to common business transactions and high action 
functionality.

• Notifications Panel: users can access the notification panel, to view Actions and Alerts, which replaces the Worklist. Users can also adjust 
settings, refresh the notification window, open a transaction, mark an action complete, or dismiss an alert.

• Global Search: global search can be accessed, to perform keyword-based searches.

• Fluid Pages: Fluid Pages are a new interface that adds tiles to homepages for navigation instead of cascading pagelets or menus. Fluid is a 
responsive user interface that works on desktops, tablets, and phones

• Fluid Banner: a standard banner, appears at the top of every fluid page, the fluid banner provides access to buttons such as favorites, home, and 
other standard buttons.

• NavBar: the navigation bar, also referred to as the navbar can be found on the fluid banner and provides access to the classic, non-fluid navigation.

• Fluid: fluid is a standard user interface, that provides users with the ability to access applications in a variety of ways, including smartphones, 
tablets, desktops and laptops.

FIN ONLY

• Navigation Collection: the navigation collections. collection of content menu items and content reference folders in one centralized location by 
module.
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