
   Kronos Scheduler:  HyperFinds based on Primary Location  
 

 
 

 

 
Page 1 

 
  

Purpose  
 
 

This document demonstrates how you can copy/create useful HyperFinds based on Primary Accounts and Locations.  

Once successfully created these can be leveraged on all Genies and most Reports in Kronos. 
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Using HyperFinds by Primary Account Location 
 Steps to Share HyperFinds  

1 From the Home 
Page, click the 
Plus “+” next to 
the My 
Information 
Tab.  Next 
select Manage 
My Department 
 

   

  

2 From the 
Related items 
list, click Setup-
> Common 
Setup-> 
HyperFind 
Query 

     
3 Using the 

Search Field or 
scroll down, 
type the name 
of the 
HyperFinds you 
want to clone 
 
 
Then click the 
Duplicate 
Button. 
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4 Next look 
toward the 
bottom of the 
Hyperfind 
Dialog Screen.  
To the Select 
Conditions. 
 
 
Then, click the 
Update Button 
and the 
Location Tab 
near the top of 
the dialog 
window 
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5  
Any Selected 
Locations that 
you do not 
want can be 
removed by 
highlighting the 
item and 
clicking the 
single Arrow 
point to the left 
 
 
 
 
Any Items 
(Locations) you 
need to add to 
the list by 
typing in part of 
the 
name/number 
in the Available 
Items and click 
Search.  (used 
the * on both 
sides of the 
name as a 
wildcard) 
 
Once you are 
ready select the 
items returned 
and the button 
that points to 
the right in 
order to move 
it to the 
Selected item 
side.  
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6 Once you have 
all the desired 
locations in the 
list, click the 
Update Button 
in the Selected 
Conditions 
section again. 
 
A good practice 
is Test the 
HyperFind using 
the Test Tab 
near the top of 
the dialog 
screen 

 

 
 
 
 

 
 

7 Finally, type in 
the new Query 
Name and 
Description for 
this HyperFind.   
 
Make sure the 
visibility is 
Personal 
instead of Ad-
hoc.    
 
Then click the 
Save Button 
and Test using 
Genies and 
Reports 

 

 
 
 

 
 

 

 


