
   Kronos Scheduler:  Query Manager  
 

 
 

 

 
Page 1 

 
  

Purpose  
 
 

This document demonstrates how you can share useful HyperFinds with colleagues. 
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Using Query Manager 
 Steps to Share HyperFinds  

1 From the Home 
Page, click the 
Plus “+” next to 
the My 
Information 
Tab.  Next 
select Manage 
My Department 
 

   

  

2 From the 
Related items 
list, click Setup-
> Common 
Setup-> Query 
Manager 

     
3 Using the 

Search Field, 
type your last 
name to yield 
HyperFinds you 
own.    
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Next, select the 
HyperFind that 
you intend to 
share.  Then 
click the Assign 
Button. 

 
       

4 Next select one 
or more 
Managers to 
assign the 
HyperFind to. 
 
Finally, click the 
Save Button 

 

 
 

5  
 

        

 
 

 
 

 

 


