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Payroll Corrections that have a Fringe Benefit Impact
Payroll corrections in Core-CT Financials generally involve transferring salary expenditures between funding sources to ensure that an employee’s salary is charged to the correct coding distribution.  This job aid will cover salary transfers that have a fringe benefit impact. 

The Effect of Journal Corrections on HRMS and EPM
Agencies are advised that using journals to make payroll corrections will affect the accounting detail available to them for reporting purposes.  When corrections are made to the General Ledger through a journal in Financials, the HRMS module is not updated with these changes.  As a result, the accounting detail available in HRMS and the HR/Payroll tables in EPM will no longer be completely accurate.  Therefore, agencies should track manual adjustments made through journals for their financial reporting.
Payroll Corrections that Impact Fringe Benefits

Payroll corrections that have an impact on fringe benefit accounts typically include salary expenditures that are:

1. Transferred between a funding source that pays for its own fringe benefits and a source that has fringe benefits covered by the Comptroller’s central appropriations; or 
2. Transferred between two funding sources that pay for their own fringe benefits.
Examples of funding sources that pay for their own fringe benefits include:

· Federal and Private Grants;

· University Operating Funds;

· Budgeted Special Revenue Funds;

· Transportation Fund Other Current Expense appropriations; and

· Bond Funds.

Examples of funding sources that have fringe benefits paid by the Comptroller’s central appropriations include:

· Virtually all General Fund appropriations;

· Correction Industries Internal Service Fund

· Fringe Benefit Exempt SIDs; and

· Transportation Fund Personal Services Appropriation.

Issues to Address and Process Steps

When an agency submits a payroll correction that has an impact on fringe benefits, there are several issues that need to be addressed:

· The salary transfer or payroll correction journal.

· The effect on the associated cash accounts (when transferring between Funds or SIDs).

· The impact on fringe benefit accounts.

The steps in the payroll correction process are outlined below, followed by a sample salary transfer and its associated CO-826 Fringe Benefit Reimbursable Cost Recovery form.

Step 1 – Transferring Salaries

Agencies should use journals with the source code of PC to transfer salary expenditures to the proper funding source.  Use the current date for these transactions; journals should not be backdated to prior periods.  It is important to use the journal’s description field to describe the transaction the agency intends to make and note the pay periods affected.  

Step 2 – Fringe Benefits

When an agency transfers salary expenditures between funding sources, the corresponding fringe benefit charges should also be transferred.  These accounts include some combination of the following, depending on the specific fringe benefits associated with the salary being transferred:

· 50410
Group Life Insurance

· 50420
Medical Insurance

· 50430
Unemployment Compensation

· 50441
FICA/Social Security

· 50442
FICA/Medicare

· 50471
SERS Retirement

· 50472
Alternative Retirement Program

· 50473
Teachers Retirement

· 50474
Judges and Compensation Commissioners Retirement

Use the CO-826 Reimbursable Cost Recovery Form

For payroll corrections between a funding source that pays for its own fringe benefits and one that has fringe benefits covered by the Comptroller’s central accounts, do not include entries for the fringe benefit accounts on the PC journal.  Instead, agencies should use the CO-826 reimbursement form for the fringe benefit components associated with the salary transfer.  For transactions after Core-HRMS implementation, fringe benefit expenditures should be based on actual costs and broken out by fringe benefit account.

For transfers that do not have an effect the Comptroller’s Central Fringe Benefit Accounts: If an agency is transferring salaries between two funding sources that pay for their own fringe benefits (e.g., between two grant SIDs within Fund 12060), fringe benefits may be included on the agency’s PC journal.  However, the agency should transfer the proper amount of fringe benefits associated with the salaries in question and the total fringe benefits transferred between sources should balance to zero.  Note – any transfer of salaries to or from the General Fund should not be handled this way; for these transactions, a CO-826 form is necessary for transferring the applicable fringe benefit expenditures. 
· Step 3 – OSC review process

Once the PC journal has been uploaded to Core-CT and the CO-826 form is received, the Office of the State Comptroller (OSC) will review the transactions.  Corrections will be made, if necessary.  If there are questions, the agency will be contacted.

Step 4 – Posting

Once the transfers are reviewed and considered complete, OSC will post the PC journal, which will complete the salary transfer.  The entries on the CO-826 form will be processed through a separate journal to transfer the associated fringe expenditures to the proper funding source.

Sample Salary Transfer

The following example shows a transfer of full time salary and wages (account 50110) between the General Fund (11000) and the Grant Fund (12060).  The associated cash is also transferred between funds using the 10446 cash account.  The journal’s debits and credits are balanced by Fund/SID and the journal total sums to zero.  Please note this example is simplified for presentation purposes; in Core-CT, agencies should enter all required chartfields in their journals.  
	Line
	Fund
	Dept
	SID
	Account
	Amount
	Transaction Description

	1
	11000
	DCJ30125
	10010
	50110
	 (2,500.00)
	  Salary Expenditure Transferred from General Fund

	2
	12060
	DCJ30125
	20330
	50110
	  2,500.00 
	  Salary Expenditure Transferred to Grant Fund

	3
	11000
	DCJ30125
	10010
	10446
	  2,500.00
	  Associated Cash Increased in General Fund 

	4
	12060
	DCJ30125
	20330
	10446
	 (2,500.00)
	  Associated Cash Decreased in Grant Fund 


In this case, the CO-826 form would be used to charge grant SID 20330 for the fringe benefits associated with the salary being transferred.  Note, if the salaries were being transferred to the General Fund from the Grant Fund, the CO-826 form would be used to credit SID 20330 for the applicable fringe benefits.  On the CO-826 form, debits to fringe benefit expenditure accounts should be indicated by using positive amounts and credits should be indicated by using negative amounts.
Sample CO-826 Form

A sample of the CO-826 form associated with the payroll correction shown above can be viewed by double-clicking on this Excel icon.  
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The CO-826 fringe benefit recovery form is available on the OSC web site in an Excel format:  http://www.osc.state.ct.us/agencies/forms/excel/co-826.xls  

General instructions for the CO-826 form:

· Agency staff should fill in all required chartfields (Fund, Department, SID, Program, Project, etc.) showing where the fringe benefit expenditures should be charged or credited.  For fringe benefit transfers to or from the General Fund, agencies should only show the impact of the transfer on their funding source (e.g., Grant SID, operating fund, etc.) on the form.  OSC will create the offsetting entries for the General Fund central fringe benefit accounts.   
· In the document number box (upper corner of the form) fill in the PC Journal ID that contains the associated salary transfer.  This will allow OSC to locate both the salary and fringe benefit portions of the transfer in order to review and process the transactions.  If there is no PC salary journal associated with the fringe benefit adjustments being requested, please indicate that on the form.
· Please include the name and phone number of a contact person in case there are questions.

· Sign the form and fax it to the OSC Cost Unit at (860) 702-3699.  Or mail it to:
Office of the State Comptroller, 

Cost Unit, Room 109

55 Elm Street

Hartford, CT 06106

· In addition to the signed copy, for transactions with many lines of coding, please e-mail an Excel version of the CO-826 form to help facilitate processing and reduce data entry errors.  Please send the Excel files to robert.gribbon@po.state.ct.us .

Questions

Questions concerning payroll corrections and the use of the CO-826 form can be directed to the Comptroller’s Cost Unit at (860) 702-3352.
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CO-826 FORM

		REIMBURSABLE COST RECOVERY REPORT (Federal and Other Funds)																								STATE OF CONNECTICUT

		CO-826 REV. 7-03 (Stock No. 259-01)																								OFFICE OF THE STATE COMPTROLLER

		TO:  Office of the State Comptroller, 55 Elm Street, Hartford, CT  06106																										Document Number		DCJJS00015

																		INSTRUCTIONS

		USE THIS FORM for reporting employee fringe benefits and department indirect costs for all Federal and other funds, include adjustments affecting prior reports.                                                      REQUEST FOR VARIANCES must be made in wri

		METHOD OF REMITTANCE/FORWARDING																		SOURCES FOR REQUIRED DATA

		Check method of Remittance used						Forward as follows:												DATA								SOURCE

																				FRINGE BENEFIT COST BASE								Payroll Expenditures

		[  ]		TRANSFER OF FUNDS				ORIGINAL to Accounting Services Division, COPY to Management Services Division.												INDIRECT COST BASE								Expenditures in Approved Base

		[  ]		EXPENDITURE                  ADJUSTMENT				Provide documentation of the adjustment of Personal Services to theManagement Services Division.												FRINGE BENEFIT COST RATE								Comptroller's Statewide Cost Allocation Plan

																				INDIRECT COST RATE								Grant Award, Contract, or Business Unit Approved Indirect Cost Proposal Plan

		BUSINESS UNIT NAME & ADDRESS						Division of Criminal Justice												WORKER'S COMPENSATION COST RECOVERY RATE								Annual Comptroller's Memorandum

								300 Corporate Place												PERIOD COVERED (DATES)								BUSINESS UNIT

								Rocky Hill, CT 06067												FROM   1/3/2008				TO  1/17/2008				REPORT NO.		08-06

		PREPARED BY																		TELEPHONE NO.

								Jennifer Smith												(860) 867-5309

		TITLE																		DATE OF THIS REPORT

								Financial Administrative Officer												3/24/08

		CHARTFIELDS																								FRINGE BENEFIT		APPROVED		REIMBURSABLE

		GL UNIT				BUDGET DATE		FUND		DEPARTMENT		SID		PROG		ACCOUNT		PROJECT/GRANT		CHART-FIELD 1		CHART-FIELD 2		BUDGET REF		INDIRECT COST BASE		PERCENT FOR RECOVERY		COSTS ALLOWED

		STATE				2008		12060		DCJ30125		20330		22015		50410		DCJ_NONPROJECT						2008		2,500.00		Actual		$   3.96

		STATE				2008		12060		DCJ30125		20330		22015		50420		DCJ_NONPROJECT						2008		2,500.00		Actual		$   314.46

		STATE				2008		12060		DCJ30125		20330		22015		50430		DCJ_NONPROJECT						2008		2,500.00		0.09%		$   2.25

		STATE				2008		12060		DCJ30125		20330		22015		50441		DCJ_NONPROJECT						2008		2,500.00		6.20%		$   155.00

		STATE				2008		12060		DCJ30125		20330		22015		50442		DCJ_NONPROJECT						2008		2,500.00		1.45%		$   36.25

		STATE				2008		12060		DCJ30125		20330		22015		50471		DCJ_NONPROJECT						2008		2,500.00		33.17%		$   829.25

		STATE																												$   - 0

		STATE																												$   - 0

		STATE																												$   - 0

		STATE																												$   - 0

		STATE																												$   - 0

		STATE																												$   - 0

		STATE																												$   - 0

		STATE																												$   - 0

		STATE																												$   - 0

		STATE																												$   - 0

																												TOTALS		$   1,341.17

		DEPARTMENT CERTIFICATION								I certify that the expenditures incurred against the appropriation indicated above are properly stated.										AUTHORIZED SIGNATURE				Jennifer Smith						DATE SIGNED 3/24/08



Sample CO-826 for Payroll Correction Job Aid




