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Job Aid 
 

 

Managing OLT with changes FED Reimbursment – DOTM1  

 
  * Changing the Rate Set should be done BEFORE 3:00 pm each day  
    

     DAY 1 
 

1. Run the EPM Query name CT_CA_OLT_DETAIL_BY_BU. 

 

2. Input Business unit “DOTM1”  

 

 

Figure 1 – This is the results from EPM query. 

 

3. Navigation: Customer Contracts>Create and Amend>General 

Information. Input the OLT contract number and click Search 
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Figure 2 - This is the contract general information page. 

 

4. Click Line tab on the General information page 

 

 

Figure 3- This is the Contract Lines page. 

 

5. Click on Detail tab in the Contract Lines page 

 

6. Click on link to Contract Terms  
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Figure 4- This is the Contract Term page. 

 

7. Click on link to Review Limits Page and identify any lines with an 

“Excess Amount” 

 

 

Figure 5- This is the Review Limits page. 
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Figure 6- This is the Review Limits detail page. 

 

 

8. Identify the next valid rate set/transaction identifier – could be from 

new contract ---that you will use for the OLT rows 

 

9. Detach the project activity from the original contract (contract 

0056(103) ) and put it onto the new contract (contract 0951(153) ). 
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Figure 7- After detaching project/activity from original contract 

 

 

Figure 8- After attaching project/activity onto new contract 
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10. Exit the contracts and wait for DAY 2 processing 

 

 

 * Releasing the OLT rows should be done BEFORE 3:00 pm each day 

 

DAY 2 
 

11. Left hand Navigation: Customer Contracts>Determine Price & 

Terms>Contract Terms. Input the OLT contract number and click 

 
 

Within Contract Amounts page. Click on   link > click 

 button.  

 

 

Figure 9- This is Review Limits page showing the Remaining Limits 

 

12. Click on Excess tab in the Limits section 
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Figure 10- This is Review Limits page showing the Excess Limits 

 

13. Click on link in the Excess Amount column – This will take you to Limit 

details page 

 

 

Figure 11- This is Limit Detail page  

 

14. Click Search on Limit Details page  
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Figure 12- Limit Details results after search-Note: Box is UNCHECKED 

 

15. Click on Chartfield tab in the Excess Transactions section 

 

 

Figure 13- Chartfield tab with OLD source type  

 

16. Change the contract num, source type, line and descr of the new rate set 

( Descr need to be EXACTLY typed) 

 



Core-CT October 2007                             Page 9 of 11 Managing OLT   

17. Click on the Amount tab in the Excess Transactions section 

 

18.  Calculate the new amount according the new Fed Reimbursement.  

 

19. Input the new amount in the “Projects Business Unit Amount” box 

 

 

 

Figure 14- Limit Details page-Note: Box is CHECKED 

 

20. Check box(es) and click release 

 

* Note: The majority of the time, there will only be one (1) line/box to select. 
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Figure 15- Review Limits AFTER “RELEASE” PROCESSED 

 

21. After re-pricing is complete, the hyperlink amount in the excess amount 

column will be removed automatically and the amount is added to the 

processed amount column. 

22. Click   

 

23. Below is the calculation to various FED reimbursement changes.  

 

 

 
*** old FED  reimbursment "From %"    

*** new FED  reimbursment "To %"    

       

From % Factor 
To 
% Factor    

           

50 2 50 0.5    

55 1.818182 55 0.55    

60 1.666667 60 0.6    

70 1.428571 70 0.7    

75 1.33333 75 0.75    

80 1.25 80 0.8    

85 1.176471 85 0.85    

87 1.149425 87 0.87    

90 1.111111 90 0.9    

95 1.052632 95 0.95    

100 1        

       

*** Take the original split OLT multiply by the factor of "From %" = ACB 

*** Take the result (ABC) multiply by the factor of "To %" = new OLT amount 
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Example: split OLT = $285.95    

Old FED reimbursment 85-15%    

New FED reimbursment 90-10%    

 

   Calculation: $285.95 x 1.176471 = $336.41 
 

    
    $336.41 x .90 = $302.77    

       
 
*** Amount to input in the Limit Detail page "Projects Business Unit Amount" – 
STEP #19 

 


