Managing OLT with changes FED Reimbursment - DOTM1

* Changing the Rate Set should be done BEFORE 3:00 pm each day

STEP DAY 1

'S]'EP 1. Runthe EPM Query name CT_CA _OLT_DETAIL_BY_BU.

2. Input Business unit “DOTM1”

BUSINESS_UNI COMTRACT_TYF CUST_ID CONTRACT_MUICONTRACT_LINE_NIPROJECT_ID ACTIVITY_IL TXN_LMT_TRANS_RESOURCE_IIRESOURCE_ID_FROM BUSIMESS_UNIT_IACCOUNT D
[ DoTMI FHWA-CON FEDOME [ 10020104] 1 DOTO0020M23CH CTO000 OH230 "0 27645 VDOTMI00T717931 01 2901683 |STATE 55850 ol
 DoTMI FHWA-CON FEDOME  10020104] 1 DOTO0020M23CH CTo000 O0H230 "1m37020 VDOTMI00T717921 01 2901683 |STATE 55850 o]l
[ DOTMI FHWA-CON FEDOME  [1002104] 1 DOTO0020M23CH CTO000 OH230 "n223386 VDOTMI00T717921 01 2901683 |STATE 55850 ol
[ DOTMI FHWA-COM FEDOME  HOT4(002] 1 DOTO0M80113CH CTO000 OLO50 0223385 VDOTMI001715491 01 2893286 STATE B5850 o]l
E  DOTMI FHWA-COMN FEDOME  HOT4(002] 1 DOTO0M80113CH CTO000 OLO50 10199981 VDOTMT001718501 01 2893286 STATE 55850 o]l
F DOTMI FHWA-COMN FEDOME  HOT4(002] 1 DOTO0M80113CH CTO000 OLO50 0199982 VDOTMI00T737341 01 2931705 STATE 55850 il
[F DOTM1 FHwA-COM FEDME  HO14(002) 1 DOTO018011:3CH INOOOD OLos0 0202192 WDOTMI0DM729641 01 25929064 STATE B33 [
B DOTMI FHwA-COM FEDME  HO14{002) 1 DOTO0180113CH INOOOD OLas0 0202193 WDOTMI00M729642 01 25929064 STATE B3 [
B DOTMI FHwA-FRE FEDMS | 0002(104) 1 DOTO0820295PF PEOOOD OH240 "0209007 WDOTMI0M723371 01 25910535 STATE B8z [
[0 DOTMI FHwA-FRE FEDMS 00030104 1 DOTO0820235PF PEOOOD OH240 0223383 GSTATEDOT7EE0001 2007-08-030853 STATE 0471 [
[1 DOTMI FHwA-FRE FEDMS 00030104 1 DOTO0820235PF PEOOOD OH240 10209006 GSTATEDOT7EE0001 2007-08-31 0815 STATE 0471 o]l
[z DOTMI FHwA-FRE FEDMS | 0008(103) 1 DOT01130108PE PEOOOD OH250 0120263 43486802007-07-1327078 STATE 442 [
[l2 DOTMI FHwA-FRE FEDMS 00080103 1 DOT01130108PE PEOOOD OH250 01202684 43486802007-08-0225830 STATE 110 [
[4 DOTMI FHwA-FRE FEDMS 00080103 DOT011301 05PE PECOOD OH250 0127642 43486802007-08-0225830 STATE 110 [
[5 DOTMI FHwA-FRE FEDMS | 0008(103) j[@DTN 1301 08PE PEOOOD OH250 10197436 43436302007-08-0225301 STATE 44z o]l
[6 DOTMI FHwA-FRE FEDMS | 0008(103) 1 DOT01130108PE PEOOOO OH250 0197433 43436302007-08-0225532 STATE 0471 o]l
[i7 DOTM1 FHwA-FRE FEDMS | 0008(103) 1 DOT01130108PE PEOOOO OH250 10197435 43436302007-08-0225333 STATE 441 o]l
[le DOTMI FHwA-FRE FEDMS | 0008(103) 1 DOT01130108PE PEOOOO OH250 0197438 43436302007-05-1626514 STATE Bar10 [
[la |DOTMI FHwWA-FRE FEDOMS | 0008(103) 1 DOTO1130108PE FEOOOD OH250 F0197440 43486802007-08-1626522 STATE o420 o]
0 |DOTM1 FHwWA-FRE FEDOMS | 0008(103) 1 DOTO1130108PE FEOOOD OH250 0197442 43486802007-08-1626530 STATE 0471 o]
1 DOTMI FHwWA-FRE FEDOMS | 0008(103) 1 DOTO1130108PE FEOOOD OH250 0197445 43486802007-08-1626542 STATE o442 o]
22 |DOTM1 FHwWA-FRE FEDOMS | 0008(103) 1 DOTO1130108PE FEOOOD OH250 0197444 43486802007-08-1626538 STATE 441 o]
23 |DOTMI FHwWA-FRE FEDOMS | 0008(103) 1 DOTO1130108PE FEOOOD OH250 0197443 43486802007-08-1626534 STATE G430 o]
[24 |DOTM1 FHwWA-FRE FEDOMS 0002(103) 1 DOTO11901038PE PEOOOD OH250 M0197441 43436302007-08-1626526 STATE G420 D
[25 |DOTM1 FHwWA-FRE FEDOMS 0002(103) 1 DOTO11901038PE PEOOOD OH250 0197439 43426302007-08-1626518 STATE G420 D
6 |DOTM1 FHWA-FRE FEDOMS  0002(103) 1 DOTO11901038PE FEOOOD OH250 Mo197437 43436802007-03-1626511 STATE o170 i
7 |DOTMI FHWA-FRE FEDOMS | 000S(103) 1 DOTOT1901038PE FEOOOD OH250 0197434 43486802007-08-0225835 STATE 50430 i
e DOTMI FHWA-FRE FEDOMS | 000S(103) 1 DOTOT1901038PE FEOOOD OH250 Marezz 43426802007-08-0225883 STATE 0420 D
:29 DOTMI FHWA-FRE FEDOMS | 000S(103) 1 DOTOT1901038PE FEOOOD OH250 :101 q97447 43492602007-08-1627226 STATE 2501 7n i

Figure 1 — This is the results from EPM query.

3. Navigation: Customer Contracts>Create and Amend>General
Information. Input the OLT contract number and click Search
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General

Contract Number: 0051 [’1 ’5}_3,:, Sold To Customer: Federal Highway Administration (FHYA)
Amendment Humber: \ 1000000000 *Contract Status: ACTIVE Q
Description: |BRC}QKF|ELD US 7 CONSTRUCTION Processing Status: Active
Contract Admin: [Federa\Receivables & Reimbursem O Amendment Status Complete
Region Code: Business Unit: Dept. of Transportation
Contract Type: FHWA-COMN Contract Classification:  Gavernment
Currency Code: uso art Date: 09/20/2006
Exchange Rate Type:  CRRNT End Date: 092012026
Contract Signed: 0912012008 Last Update Date/Time:  08/30/2007 1:09:15FM
Last Update User ID: Riverahar

» Other Information

* Summary of Amounts

GoTo:  Rilling Plans Eevenue Plans Milestorgs IMore 'l

B save

L Return to Search | [=] Motity | Eradd | FUpdateDisplary |

General | Lines | Amendments

Figure 2 - This is the contract general informatipn page.

4.  Click Line tab on the General information page

Lines Al
Contract Number: 0951 !:1 5:3:' Fl% Sold To Customer: Federal Highway Administration (FHWA)
Amendment Number: 0000000000 Contract Status: ACTIVE
Amend Contract |

Contract Lines [l ! First 1 of 1 | Last

T  oetai

Ship to Customer Hame

o Federal Highway
1 DOT_FHwA In Progress In Progress Contract Terms — Distribution Intarnal Motes Adrninistration (FHAA

Go To: Billing Plans Eevenue P[ Milestones IMore 'I
B save | L\ Return to Search | [=] matity | E‘q-Addl Update.fDiSplayl

General | Lines | Amendments

Figure 3- This is the Contract Lines page.

5.  Click on Detail tab\n the Contract Lines page

6. Click on link to Contract Terms
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Contract Amounts

Contract Number: 0951 (1 53) B Sold To Customer: Federal Highway Administration (FH)
Amendment Number: ooooonoooon Contract Status: ACTIVE

Contract Line: 1 Price Type: Rate

Product: DOT_FHWwWA Fee Type: Mane

Description: DOT - Federal Highway Admi

Amend Contract |

Limit Details

T&M
Awarded: 0.00

Funded: 0.00

Transaction Limits ~ Review Limits Ferform Limit Checking |

Period of Performance

Start Date: 09/20/2006 End Datg: 09/20/2026 [ Control Limits and Billing

Eeturn to General Information

B save | S\ Return to Search | [Z] Motify | 4 Refresh | B UpdateDizplay | £ Include History | [E# Correct History

Contract Amounts | Related Projects | Withhalding | Sontract Amendments

Figure 4- This is the Contract Term page.

7. Click on link to Review Limits Page and identify any lines with an
“Excess Amount”

Reyxjew Limits
Searcn Criteria
*Business Unit: DOTM1 Q Contract Admin: | Q
Limit Type: Funded and Billing Contract Type: Q

Sold To Customer:  |FEDO15 Q Contract Classification: |

214

Review By: All hd Contract: |0951 (153)
Max Remaining %: Contract Line: 1
Search | Clear |

T Excess T Dates

¥

.
ine |Transaction Identifier Limit Amount Processed Amount

1 0951(153) 1 009J0 1,090,498.00 0.00 0.00
2 0951(153) 1 0HO50 10,000.00 10,000.00 243?.36>
3 0951{153) 1 0H100 9,675,818.00 0.00 0.00
4 0951(153) 1 0H110 1,500.00 1,500.00 0.00
5 0951(153) 1 0Q050 41,060,620.00 0.00 0.00
6 0951{153) 10Q100 28,577,612.00 n.0o 0.0
7 09510(153) 10120 1,702,273.00 0.00 0.00
8 0951(153) 1 0760 42,678,154.00 0.00 0.00

Figure 5- This is the Review Limits page.
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Limit Details

Contract Number:

Amendment Humber:

Business Unit:

Sold To Customer:

0951¢153)
anoooooon
Dept. of Transportation

Description: Brdgpt 195 state st waordin av

Contract Type: FHWA-CON

Contract Classification: Governmt

Federal Highway Adrministration (FHYA) Contract Status: ACTIVE
{}Smtract Admin: Federal Receivables & Reimbursement Processing Status: Active
Currency Code: UsD
Contract Line: 1 Description: DOT - Federal Highway Admin
Product ID: DOT_FHYYA Price Type: Rate
Fee Type: Mone
Limit Type: Funded and Billing Transaction ldentifier: 0H050
Limit Amount: 10,000.00 Processed Amount: 10,000.00
Remaining Amount; n0.on Excess Amount: 2,437 36
Date Type I :I' From Date G

Through Date G

First E 1-2 of 54 > Last

Excess Transactions
Amounts I Char

Customize | Find | Yiew Al |

Iransaction Date Accounting Date Projects Business Unit Amount

1 [T o7oszo07 08/01/2007 uso | £3.02 usD
2 [T 0702007 08/01/2007 uso | 2467 usD
SelectAll (O] Clear All Release |

Feturn to Review Limits

Figure 6- This is the Review Limits detail page.

8.  ldentify the next valid rate set/transaction identifier — could be from
new contract ---that you will use for the OLT rows

9. Detach the project activity from the original contract (contract
0056(103) ) and put it onto the new contract (contract 0951(153) ).
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mounts Related Projects nolding

Contract Number: 0056{103) Sold To Customer: Federal Highway Administration {FHWA)
Amendment Number: Qoooooooo Contract Status: ACTIVE
cgntra%une: 1 Price Type: Rate
Product: DOT_FHWA Fee Tyne: Maone
Description: DOT - Federal Highway Adrmin
Amend Confract |
PC Business Unit: DOTMT 3, Transaction Limits Bevign Limits
Associated Rates Fined First 1904 of 1 L) Last

Effective Date Status Rate Selection Rate Set
1 |07/01/2007 [# |Ac1ive vI IRate Set vI FH-2250-80-20 L Rate Set =]

& II-—Q Tl (=]

Create Project | Create Activity | | All Activities |

E save | L\ Returnto Searchl [=] hatify | s Refresh | Llpdate.l'DiSpIayl # Inchude Histary | [& Correct Histary

Contract Armounts | Related Projects | Withhalding | Contract Amendments

Figure 7- After detaching project/activity from original contract

Contract Amounts Relatza Figjects ‘Withhaolding Contract Amendments
Contract Number: = Sold To Customer: Federal Highway Adrministration (FHWAY
Amendment Number: Bl é Contract Status: ACTIVE
Contract Line: 1 Price Type: Rate
Product: DOT_FHiA Fee Type: Mone
Description: DOT - Federal Highway Admin
Amend Contract
PC Business Unit: DOTM1 Transaction Limits Eeview Limits

Associated Rates k Eincl First 501 of 1 L2 Last

Effective Date Status Rate Selection Rate Set

1070152006 [3) Active v[ IRateSet v[ FH-H050-80-20 G Rate Set =

Associated Projects & Activities First L= 1.

DOTO0030089CN G [IN0OD / Q, REHABILITATION OF BR# 02539 [NCIDEMTALS =
¢ [DOTOOTE0ZTIe—ETCBna0 Q) |-95 COMTRACT"B" COMNTINGERCY [=]
¢ |poTootsozrzon QL [cMoooo Q95 CONTRACT "B" COMMUNICATIONS =
¢ |poToo1s0z7zCM QL [CTOOOO O 195 COMTRACT"E" CONTRACTOR =
¢ |poToo1s0z7zCM QL [RFODOD Q. 185 CONTRACT "B" RRFORCES =
« [DoToo150272CcN G [SFO000 Q95 COMTRACT "B" CT STATE FORCES =
¢ |poToo1soz7zCM G [TFOOOD Q195 COMNTRACT"B" CT TOWN FORCES =
¢ |poToo1s0272CM QL [UTODOD Q95 COMTRACT "B" UTILITIES =
Create Project | Create Activity | All Activities |
& Save | ELReturnta Searchl [=] Matify | s Refresh | SEUpdateDisplay | Include Histary [EF Correct Histary

Contract Amounts | Related Projects | Withholding | Contract Amendments

Figure 8- After attaching project/activity onto new contract
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10. Exit the contracts and wait for DAY 2 processing
* Releasing the OLT rows should be done BEFORE 3:00 pm each day

DAY 2

SIEP 11. Left hand Navigation: Customer Contracts>Determine Price &
' By - Terms>Contract Terms. Input the OLT contract number and click
' S]' :P Search |
- . Revigw Limits . .
Within Contract Amounts page. Clickon ————— link > click
Search
Sl button.
Review Limits
Search Criteria k
*Business Unit: DO Q Contract Admin: | Q
Limit Type: Funded and Billing Contract Type: | Q
Sold To Customer: |FEDD1 ] Q Contract Classification: I j
Review By All i Contract: |—”:|951 (153) Q
Max Remaining %: Contract Line:

Search I Clear |

Cuztomize | Find | Wiew Al | i Firat [+] 1-5cf & [¥] Laszt

Remaining Amoumnt

e CE ivi-dnL e a o
ooga.sn 1,080,498 00

Lolln]

1 0951(153) 1
F 09510153 1 OHDSD 10,000 .00 10,000 00 400,000.00
2 09510153 1 OH100 9,675,818.00 000 2444 779.92
4 0951 (153 1 OH110 1,500.00 1,500.00

5 09510153 1 DQOSD 41.050,620.00 0.on 0.00
& 0951 (153) ERGT=1T 28 5TT,612.00 000 0o
7 08510153 1 02120 1.702,273.00 2,727

B 0951 (153 1 DQTED 42 578,154 .00 /é Q.ao0

Figure 9- This is Review Limits page showing the Remaining Limits

12. Click on Excess tab in the Limits section
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Review Limits

Search Criteria

*Business Unit: DOTh1 Q Contract Admin: | Q

Limit Type: Funded and Billing Contract Type: Q

Sold To Customer: FEDMS Contract Classification: I j

Review By: Al s Contract: 0951(153) Q

Max Remaining %: Contract Line: L
gsearch | clear |

Limits \

[ F-:em:ainil:'h T Excess T Dates EE

Contract Line |Transaction ldentifier Limit Amount Processed Amount

1 0951(153) 1 009J0 1,090,448.00 0.oo 0.0o
2 0951(153) 1 OHO50 10,000.00 10,000.00 13.2§
3 0951(153) 1 0OH100 9,675,818.00 0.oo 0.0o
4 0951(153) 1 OH110 1,500.00 1,500.00 0.00
5 0951(153) 1 0Q@050 41,050,620.00 0.oo 0.0o
6 0951(153) 1 0Q@100 28,577,612.00 0.o0 0.00
7 0951(153) 100120 1,702,273.00 27271 0.0o
8 0951(153) 1 0Q760 42 .578,154.00 {il1] 0.00

Figure 10- This is Review Limits page showing the Excess Limits

13. Clickonlink in the

details page
— N -
Lim |[§D etails
Comitr act Nurmber; 0951{153) Descriplinn: Brdgpt 195 state st wondin av
Amendment Bumbser: 1000000001 Contract Type: F HA-C 0N
Business Linit: Crepd. of Transporation Coniract Classification: Governimi
Sold To Customer: Federal Highway Administration (FHWa) Coniract Slatus: ACTIVE
Couvtract Admin: Faderal Receivables & Reimbursemant Processing Status: Artive
Currency Code: UsD
Comtract Line: 1 Description: DOT - Federal Highway Admin
Product iD: DOT_FHWA Price Type: Rate
Fee Type: Mone
]
Lirmit Tyguiz: Funded and Billing Transaction ldentifier: DHOS0
Lirnit Srmourt; 10,000 00 Processed Amount: 10,000.00
Remaining Armount: 0.00 Excess Amount: 13.29
Date Type j‘ Froam Date il Search
Thiough Date L

Figure 11- This is Limit Detail page

14. Click Sea
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Limif%Details

Contract Humber: 0851{153) Description: Brdopt 195 state st wordin av
Amendment Number: 0000000001 Contract Type: FHWA-COMN

Business Unit: Dept. of Transpartation Contract Classification: Governmt

Sold To Customer: Federal Highway Administration (FHYWA) Contract Status: ACTIVE

Contract Admin: Federal Receivables & Reimbursement Processing Status: Active

Currency Code: UsD

Contract Line: 1 Description: DOT - Federal Highweay Admin
Product ID: DOT_FHWA Price Type: Rate

Fee Type: Mone

Limit Type: Funded and Billing Transaction ldentifier: 0H050

Limit Amount: 10,000.00 Processed Amount: 10,000.00
Remaining Amount: 0.00 Excess Amount: 13.29

Search |

Date Type From Date
Through Date E‘g
First |I| 1 of 1 |I|
1 Q7 f0af2007 08r01r2007 usoD | 13.29 UsSD
Selectall [ Clear &l Releashl

Figure 12- Limit Details results after s

15. Click on Chartfield tab in the Excess Transactions section

h-Note: Box is UNCHECKED

Limit Details

Contract Number: 0951(153) [% Description: Brdgpt 195 state st wordin av
Amendment Number: 0000000001 Contract Type: FHWWA-C:ON
Business Unit: Denpt. of Transportation Contract Classification: Governmt
Sold To Customer: Federal Highway Administration (FHYwA) Contract Status: ACTIVE
Contract Admin: Federal Receivables & Reimbursement Processing Status: Active
Currency Code: usD
Contract Line: 1 Description: DOT - Federal Highway Adrmin
Product ID: DOT_FHYWA Price Type: Rate
Fee Type: Mone
Limit Type: Funded and Billing Transaction ldentifier:  0HO50
Limit Amount: 10,000.00 Processed Amount: 10,000.00
Remaining Amount; 0.00 Excess Amount: 13.29
Date Type j' From Date [ ﬂl
Through Date B
0 [4] [¥]
:
0
B es5 |Proie 0 Co q0 beateqo
ype
1 DOTM1  DOTO0090083CN  INOOOD < [oHos0 O FH 8020 )
Selectall [ Clear Al wl

Return to Review Limits

Figure 13- Chartfield tab with OLD source type

16. Change the contract num, source type, line and descr of the new rate set

Core-CT October 2007
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17. Click on the Amount tab in the Excess Transactions section
18. Calculate the new amount according the new Fed Reimbursement.
19. Input the new amount in the “Projects Business Unit Amount” box

Limi[%Details

Contract Number: 0981(143) Description: Brdopt 195 state st wardin av

Amendment Number: 0000000001 Contract Type: FHA-COM

Business Unit: Dept. of Transportation Contract Classification: Governrmt

Sold To Customer: Federal Highway Administration (FHWA) Contract Status: ACTIVE

Contract Admin: Federal Receivables & Reimbursement Processing Status: Active

Currency Code: JSD

Contract Line: 1 Description: DOT - Federal Highway Admin

Product ID: DOT_FHWA Price Type: Rate

Fee Type: Mione

Limit Type: Funded and Billing Transaction ldentifier: 0H0O50

Limit Amount: 10,000.00 Processed Amount: 10,000.00

Remaining Amount: n.oo Excess Amount: 13.29

Date Type I :I' From Date Gl ﬂl

Through Date e
Excess Transactions Customize | Find | Wiswe A | o First [+ 1of 1 | Last
[ Amounts T Chartfields T Transaction IDs EEE
Transaction Date Accounting Date Projects Business Unit Amour:
@IDSIEDDT 08/01r2007 LISD | ( 13.249 LISD
™ Select Al mn«\ Release |

Figure 14- Limit Details page-
20. Check box(es) and click release

* Note: The majority of the time, there will only be one (1) line/box to select.
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Review Limits

Search Criteria

*Business Unit: DOTH xQ Contract Admin: | Q

Limit Type: Funded and Billing Contract Type: Q

Sold To Customer: FEDDMS xQ Contract Classification: I j

Review By: Al i Contract: 0951(15%) Q

Max Remaining %: Contract Line: 1
gearch | Clear | [y

Limits < - W

[ Remaining T Excess T Dates:

Contract Line |Transaction ldentifier Limit Amount Processed Amount Excess Amount

1 0851{153) 1 00540 1,090,438.00 0.00 0.oo
2 0851{153) 1 0HOS0 10,000.00 10,000.00
2 0951{153) 1 0H100 9,675818.00 » D.DU>
4 0851{153) 1 0H110 1,500.00 RalLupn :
5 0951{153) 1 0Q050 41,080,620.00 0.00 0.oo
6 0951{153) 1.0Q100 28,877 B12.00 0.00 0.00
7 0851{153) 1.0Q120 1,702,273.00 2,742.08 0.oo
8 0951{153) 1 0QTED 42578154.00 0.00 0.0

Figure 15- Review Limits AFTER “RELEASE” PROCESSED

21. After re-pricing is complete, the hyperlink amount in the excess amount
column will be removed automatically and the amount is added to the
processed amount column.

Feturn to Contract Terms
22. Click
23. Below is the calculation to various FED reimbursement changes.

*** old FED reimbursment "From %"

*** new FED reimbursment "To %"

To
From % | Factor % Factor
50 2 50 0.5
55 | 1.818182 55 0.55
60 | 1.666667 60 0.6
70 | 1.428571 70 0.7
75 1.33333 75 0.75
80 1.25 80 0.8
85 | 1.176471 85 0.85
87 | 1.149425 87 0.87
90 | 1.111111 90 0.9
95 | 1.052632 95 0.95
100 1

*** Take the original split OLT multiply by the factor of "From %" = ACB
*** Take the result (ABC) multiply by the factor of "To %" = new OLT amount
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Example: split OLT = $285.95
Old FED reimbursment 85-15%
New FED reimbursment 90-10%

Calculation: $285.95 x 1.176471 = $336.41

** Amount to input in the Limit Detail page "Projects Business Unit Amount" —
STEP #19
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