Employee Self Service ePay

View/Save/Print eW-2/eW-2c CO reD‘

This Job Aid aims to equip you with the necessary knowledge and steps to navigate through
PeopleSoft’s Fluid interface seamlessly, ensuring you can easily view, save, and print your eW-
2/eW-2c forms as needed. Please remember that an employee’s identification information is

included on each eW-2/eW-2c and this information should only be saved or printed on trusted
locations.

Step 1
Sign-on to Core-CT:
https://corect.ct.gov/psp/PEPRD/?cmd=login

=
‘ O re-D] Core-CT Home Page | Core-CT Agency Security Liaisons Support Website | Contact Core-CT | HELP!

Logiinto:Care-CT Welcome to the home page for Core-CT, Connecticut’s state government integrated human

resources, payroll, financial and reporting system. Once you have logged into Core-CT, use the

User Id links in the portal to navigate to the pages based on your security.
Password
[ | Hours of System Operation:
Monday - Sunday 4:00am - 8:00pm
HRMS Confirm Thursday 4:00am - 2:00pm

| Forgot My Password!

| Cannot Log In

You are accessing a computer owned by the State of Connecticut. This system contains Government information that is restricted to authorized users ONLY.
Unauthorized access or misuse of the data contained herein is prohibited and may subject the individual to criminal and civil penalties.

Copyright © 2000, 2014, Oracle and/or its affiliates. All rights reserved.

Enter your User ID and Password and click Sign In.

For User ID and Password assistance please contact your Agency
Security Coordinator via the following URL: http://www.core-
ct.state.ct.us/security/hrms _liaison_list.asp
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Step 2

Navigate:

Employee Self Service
Click Payroll Tile

Click W-2/W-2c Forms Tile

Core-[@ ®
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Pension

Time Payroll

Last Pay Date 12/01/2023

OPEB Start Date Personal Details Benefit Detalls

11/03/2022
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asi Pay Date 12/01/2023

The W-2 for the most recent calendar year processed will appear first. If the employee received a
W-2c under that calendar year, it will be displayed under the W-2 record.

View W-2/W-2c Forms

Tax Year [2022 ~

State of Connecticut

o
Tax Form ssue Date Year End Form Filing Instructions
I«-z 127302022 -




Employee Self Service ePay
View/Save/Print eW-2/eW-2c CO rem

Step 3

To view or print the W-2c year, Click on “View Form”. The Tax Year is the year of the W-2/W-2c
you are viewing, and the Issue Date is the day the comptroller’s office made the W-2/W-2c
available to view electronically. If an employee has more than one W-2c for a given tax year, the
last W-2c listed is the most current.

Step 4

A new window will open and the W-2c will be displayed (as pictured on the next page). The
W-2c may be saved or printed to the location of your choice.

Click = to save W-2c pdf file to the location of your choice.

Or

Click = to print the W-2c pdf file to the printer of your choice.

Please remember that an employee’s identification information is included on each W-2/W-2c and
this information should only be saved or printed on trusted locations.
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Step 5

To view or print the W-2c Instructions, close the W-2c¢ pdf window and return to the View W2/W-
2c Core-CT window as pictured below. Click on the W-2c Filing Instructions (pictured on the next
page inside highlighted square).
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View W-2/W-2c Forms

State of Connecticut

Tax Form

w2

Issue Date

12302022

Year End Form

g Instructions

A new window will open and the W-2c instructions will be displayed (as pictured on the next
page). The W-2c instructions may be saved or printed to the location of your choice.

Click

Or

Click L2

to save W-2c instructions pdf file to the location of your choice.

to print the W-2c instructions.

&

Notice to Emplo

Do you have to file? Refer to the Form 1040 instructions to determine
if you are required to file a tax return. Even if you don’t have to file a
tax return, you may be eligible for a refund if box 2 shows an amount
or if you are eligible for any credit.

Earned income credit (EIC). You may be able to take the EIC for
2022 if your adjusted gross income (AGI) is less than a certain
amount. The amount of the credit is based on income and family size.
Workers without children could qualify for a smaller credit. You and
any qualifying children must have valid social security numbers
(SSNs). You can't take the EIC if your investment income is more than
the specified amount for 2022 or if income is earned for services
provided while you were an inmate at a penal institution. For 2022
income limits and more informaticn, visit www.irs.gov/EITC. See also
Pub. 596, Earned Income Credit. Any EIC that is more than your tax
liability is refunded to you, but only if you file a tax return.
Employee's social security number (SSN). For your protection, this
form may show only the last four digits of your SSN. However, your
employer has reported your complete SSN to the IRS and the Social
Security Administration (SSA).

Clergy and rel us workers. If you aren't subject to socwa\ security
and Medicare taxes, see Pub. 517, Sccial Security and O

Information for Members of the Clergy and Religious Workers‘

Corrections. If your name, SSN, or address is incorrect, correct
Copies B, C, and 2 and ask your employer to correct your
employment record. Be sure to ask the employer to file Form W-2¢,
Corrected Wage and Tax Statement, with the SSA to correct any
name, SSN, or money amount error reported to the SSA on Form W-2.
Be sure to get your copies of Form W-2¢ from your employer for all
corrections made so you may file them with your tax return. If your
name and SSN are correct but aren't the same as shown on your
social security card, you should ask for a new card that displays your
correct name at any SSA office or by calling 800-772-1213. You may
also visit the SSA website at www.SSA gov.

Cost of health (if such cost is
provided hy the empluyer) The reporting in box 12, using code DD,
of the cost of employer-sponsored health coverage is for your
information only. The amount reported with code DD is not taxable.
Credit for excess taxes. If you had more than one employer in 2022
and more than $9,114 in social security and/or Tier 1 railroad
retirement (RRTA) taxes were withheld, you may be able to claim a
credit for the excess against your federal income tax. See the Form
1040 instructions. If you had more than one railroad employer and
more than $5,350.80 in Tier 2 RRTA tax was withheld, you may be
able to claim a refund on Form B43. See the Instructions for Form 843,

(See also Instructions for Employee on the back of Copy C.)

Instructions for Employee (See also Notice to Employee an the back of Cogy B.) Howevsr, if you wers at lest age 50 in 2022, your smpioyer may have sllowed an s

Box 1. Enter this amount on ths wages line of your tax retum_
Box 2. Enter this amount an the federal income tax wnnhe\d \m of your tax return.
Box 5. You o repor thi
Tax. Sea the Fom 1040 instctions.to dtsrmine if you are mqmred to compiete
Form 8959
Box 6. This amount inciudes the 1.45% Medicare Tax withhekd on all Medicare wages
‘and tips shown in box 5, 25 well s the 0.9% Additional Mecicare Tax on any of those
Medicare wages and tips above:
Box 8. This amount is not included in bax 1, 3, 5, or 7. For information on how toreport
1ipS on your tax retun, see the Form 1040 instructions.

ot e Form 4137, Socisl Securty and Medare Taxon Unrapoted T ncome,
‘e youw o ek o o st sk et oo v

adaitionsl defarral of up to $6,500 ($3,000 for section 401 (11} 8nd 408(p) SIMPLE
plang). T ibect 1o the overal i

deferrals. For code G, the limit on elective defemals may be higher for the last 3 years
before you reach retirement age. Contact your plan aministrator for more informti
Amounts in excess of the overallelective deferral imit must be included in income. See
the Form 1040 insructions.

Mote: If a year follows code D through H, S, Y, AA, BB, or EE, you made a make-up
pension contribution for a prior yearis) when you were in military service. To figure
Whether you marte excess defamals, consider these amounts for the year shown, not the
cument year If no year is shown, the contributions are for the current year.
A—Uncollected social security or RRTA tax on tips. Include this tax on Form 1040 or
1040-5R. Sea the Form 1040 instructions.

B—Uncollected Medicare tax on tips. Include this tax on Form 1040 or 1040-5R. See the

incluced in box 1)
T—Adoptian benefits fnot included in box 1). Complete Form 8839, Qualiied Adoption
xpansa, o urs any Lazablean roniaatie amoonts

V—lncor inbokes 1,3 (up to
e ot socuny woge Eese) a1 5. 5o . 525 Taxiis s Homescs 1cerme.
for reporting requirements.

S aon T35 aterane) pa 0 Yo ek acvinge cpoum Beper o Forh 5380
Heatth Savings Accounts (HSAS).

Y—Deferrals under a section 409A nenqualified defenred compensation plan
Z—ingome under a nonquaified defered compensation plan that fails to satisty saction
408A. This amount is also included in bex 1. It is sublect to an addiional 20% tax plus
iterest. See the Form 1040 instructions.
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nanqualified deferred campensation ar nongavernmental section 457(b) plan, or (b)
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e Form S8A-131, Employer Report of Special Wage Payments, wilh the Social
‘Security Administration and give you 2 copy:
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Wommer mpoyees o). See the Form 1040 nstnctions.

id directly to & member of the LS.

Box 14, Employers may use th, box 1 repor nformation such s stafs dlsabity
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R—Employer contributions to your Archer MSA. Repart on Form 8853, Archer MSAs and
boog: e

your work record and/or eamings in a parbicular year.
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Step 6
e Tax years 2011 thru current year are available for viewing and printing (where

applicable to each employee). All future tax years will also be available for viewing and
printing.

To view other tax years, click the Tax Year Drop Down (as pictured on the next page in the
highlighted oval).

View W-2/W-2c Forms

vax vear [ 2022 v

Tax Form Issue Date Year End Form Filing Instructions

121302022

All of the tax years available that are applicable to each employee will be displayed (as pictured
on the next page). Each tax year may be viewed, saved or printed (as outlined above in previous
steps).

View W-2/W-2c Forms

Tax Vear | 2022 ~

2022
State of Connecticut

Tax Form Issue Date ‘Year End Form Filing Instructions
w2 12302022 [ v Fan P




	Step 1
	Sign-on to Core-CT:

	Step 2
	Navigate:

	Step 3
	Step 4
	Step 5
	Step 6

