Additional Pay:
FLSA Additive

Last Updated: May 2, 2024

Core P

Use this job aid to set up or update additional payment additives for the calculation of FLSA, when
actual additional payments are made for these earnings: Longevity (LNG), Hazardous Duty (HD%), and
Teacher’s Bonus (MER). Additional pay additives are required for additional pay payments that are paid
one or more times per year, but must be included in FLSA calculation every pay period. An additional
pay additive earnings record must be setup in Additional Pay for these earnings code additives:
Longevity Additive (LN1), Hazardous Duty Additive (HD6), and/or Teacher’s Bonus (TBA). The additive
should be prorated to reflect a pay period amount, for the calculation of FLSA. Additional pay additive
earnings codes have been defined so they do NOT add to gross pay.

Note: Additional Pay Additives have been converted for these payments, based on the last payment

amount in Core.

Procedure:

Navigation:

Nav Bar

Nav Bar > Menu > Core-CT HRMS > Payroll for North America > Employee Pay Data USA > Create

Additional Pay

NavBar: Menu

&

Menu 2> Core-CTHRMS > Payroll for Nort)

@ Amenca

Recently Visited

Employee Pay Data USA

O m Tax Information

Favorites
B Deductions

— || E Create Additional Pay
Menu

E Request Direct Deposit

E Update Payroll Options
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a. Enter the Additional Sequence Number in the *Addl Seq Nbr field

Favortes > MInMeuU ¥ 5  CoplTHRMS »

ca1 et

Create Additional Pay

‘Eamnings Code

Efective Date 07152015

Rate Code

Eamings

Howars

Goal Amowst

Sep Chack Nor
OK to Pay

Applses To Pay Periods

¥ First o) Second

¥ Job Information

» Tax Information

i Save 2 Ratuen 0 Search

Payroll for Nocth Amorica »

Nexd in Ut

Emgloyes Pay Data USA «

INetty | 2% Ratresh

Create Addtoral Py

Empt ID 200003 Empl Recoed
Fr View A8 f Lot
aQ =
Find | View Al Frs Last
) 3=
Find | View Al Fst & 1001 0 Lt
£nd Date W +] -
Q Reason [Nt Sooc fed v
Hogety Rate
Goal Balance
Disadie Direct Deposit
Provate Acasionat Pay
& Thire Fourth Fimn

2l BCiuce Hatory

b. Enter the Additional Payments in the Earnings field

Comect Mistery

Page 2



Additional Pay:
FLSA Additive

Last Updated: May 2, 2024

Core-P

Create Additional Pay

________________ Empices Empl 10 200003 Empl Record 0
Adddponal Pay Fingd | Wiaw Al Fird ‘& 1001 ‘& Last
*Eamings Code LN1 = R PRr—p— H=HE=
Effectrve Date Firsd | Vierar A First A fafi B Las
Efiective Date 07152015 W ==
Pargrneni Detads Find | View Al Fst ‘A 1ef1 ‘b Lask
“Adldl e bt 1 End Date W ] [=]
Raste Code aQ Reason [Not Specified W)
t
Hisirs Housty Rabe
Geoarl Amaunt Goal Balance
Sop Chancic Mibr Disable Dinect Deposi
0%t Pary Prorabe Additional Pay
Applies To Pay Periods
b First bl second b Thars Fesurih Fifeh
¥ Job Information
¥ Tax Information
Hl3ave [ Retum o Saarch 40 Medinlist  |[F]hotly | O Relresh r ol TRy _xl InCluge Hislony 7 Cormech Hisiory
c. Click the box for OK to Pay and then click
Create Additional Pay
e Empéchon Emgl ID 200003 Empl Record O
Addional Pay Find | View AN First ‘& 1081 & Last
*Eamings Code LMN1 6 | Longevy Adderes # =
Effective Date Find || Wigewr A First ‘A" 101 & Lasgt
Eftective Date 07152015 G =
Payment Details Find | View Al Firsd ‘& 1of1 & Last
“Augddl Seq Nbr 1 End Daie 0 +1[=]1
Reate Coda Freason bt Spetifed |
Earmings 25T
Heouns | Hionaity Rate
Gaoal Amsount Goal Balance
Sep Check Nbe Dizable Dirsct Deposit
Prorate Additional Pay
Applies To Pay Periods
b First b Secona & thira Frousth Fifth
F Job Information
F Tax Information
i Save || oM Fetum o Search 1] Provious in L S Nt i List o Motify || & Refresh F Dol el 2 Incius HEony ¢ Cormect History
Step-by-Step:
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1) Setup/ update an amount being paid to an employee
Note: For Longevity Payment, step 1 is not necessary, as the custom Longevity Calculation

and Load program will setup the Longevity Payment in Additional Pay.

Additional Pay page a. Navigate to Additional Pay page
b. Set up the Additional Pay

2) Set up an additive that adds to the FLSA amount for the calculation of FLSA

Insert a new row with the same effective date as the one used in

Additional Pay page a.
Step la
b. Select/type in the appropriate Earnings Code. Valid values are
listed below:

LN1 for Longevity
HD6 for Hazardous Duty
TBA for Teacher’s Bonus

c. Leave the End Date field blank

d. Calculate Earnings by using the formula below:
Longevity Additive (LN1) = LNG Amount/13
Hazardous Duty Additive(HD6) = HD% Amount/26
Teacher’s Bonus Additive(TBA) = MER Amount/26

e. Click the OK to Pay field to equal ‘Yes’
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Create Additional Pay

Additional Pay Qi 10f1 v | ViewAl
*Earnings Code Q ‘ + H - ‘
Effective Date \ Q | [ 10f1 v | View Al
Effective Date |05/02/2024 | ‘ + H - ‘
Payment Details | Q | I 10f1 v~ I View Al
*Addl Seq Nor | End Date | =] B
Rate Code | Q | Reason | Not Specified v
Earnings |
Hours | Hourly Rate | ‘
Goal Amount | Goal Balance | ‘
Sep Check Nbr Disable Direct Deposit
— Prorate Additional Pay
[J OK to Pay
Applies To Pay Periods
First Second Third Fourth Fifth

> Job Information
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