View Purchase Order Approval History
Updated as of: November 22, 2024

View Purchase Order Approval History

Approval history is tracked and accessible for review from the Purchase Order
Approval page in Core-CT. This can be viewed by the Approver or the Buyer.

Navigation For Approvers:

Select Core-CT Financials
Click the Purchasing tile
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View Purchase Order Approval History
Updated as of: November 22, 2024

Selecting the View By drop down organizes the POs pending approval by Priority, Type, Date
etc.

Click the Filters icon displays a pop up winder with different Search Criteria fields to narrow
down the search.

« 0O ©
Pending Approvals
View By Purchase Order
& A y 7% E
12 rows
“i  Purchase Or 12 ‘
Purchase O Routed
— BaHobbs PC 2735 JP MORGAN CHASE BANK PO Amt Approver Less than $10K
W Requisition 6 100 USD . ’
10052023
Purchass Order 5RI24/38 WOLCOTTHILL FUSS & ONEILL ING PO Amt Approver Less than $10K  ROUEd
Pending Approvals 62,00000 USD erhessthan 101372023
viewsy [Type <
& n Date Routed
oo Purchase Order f—
= SA220GAOD0ZAAEXp 1023 ANDREA M SPENCER PO Amt Approver Less than $10K N
A Pt oy | 350000 Uso 1110812023
W Requsiic| Requesier
Purchase rder
1,938,350.62 \ for Fleet Exp 12123 GEOTAB USA INC PO Amt Approver Less than §i0K  Routed N
vsD 1112472023
Purchase Order
304,366.16 DASM1 / 0000018811 / DAS-H 1S Maden exp 811723 COVENDIS PO Amt Approver Less than $10K  Routed N
vsD 1112472023
Purchase Order Routed
DASM?1 / 0000020552 / DAS- BITS: S Nunna exp 8/11/23 COVENDIS PO Amt Approver Less than $10K >
4698729 USD
1242023
Purchase Order
270,953.36 DASM1 / 0000018778 / DAS-I I Pashang exp 811123 COVENDIS PO Amt Approver Less than $10K  Routed N
usp 112472023
Purchase Order
1,668,462.14 DASM1 /0000019840 / DAS- 1BPO; 490 Capitcl Ave EVERSOURCE CL&P PO Amt Approver Less than 10K 0Ued N
111242023
uso

Pressing Ctrl+F on your keyboard brings up a search field that highlights what you type, for
example a PO # entered will be highlighted.

Pending Approvals
View By | Type - Purchase Order
& m u =
12 rows

“h  Puichase Order ”
Purchase Order DASNH  DOODOZDB2S ! DAS- JP MORGAN CHASE BANK PO Amt Approver Less than $10K Routed

W Requisibon “ 100 USD o ' e 10082023 ’
Purchase Qréer DAS1 0000017056 / DAS- FUSS & O'NEILL INC PO Amt Approver Less than $10K Routedd
6200000 USD a2
Purchase Grer CGAMI 0000001241 / DAS ANOREA M SPENCER PO Amt Approver Less than $10K Routedd >
350000 USD 1102023
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View Purchase Order Approval History
Updated as of: November 22, 2024

From the Pending Approvals Page, additional links can be accessed via the Actions List.

Use these links to View Approvals History, Review Approvals, and access Pending
Approvals.

Pending Approvals E
View By | Type v Purchase Order Pending Approvals
@ m (L] ‘ = Review Approvals
E-. Purchase Order 12 | Approvals History
order
¢ Requisition = 100 USD DASM1 / 0000020629 / DAS- JP MORGAN CHASI mt Approv

Select a Purchase Order

Pending Approvals 3
viewBy | Type v Purchase Order
@& a % =
12 rows
Purchase Order ) Routed
— - DASM1 / 0000020629 / DAS- 1PFM D Hobbs PC 2735 JP MORGAN CHASE BANK PO Amt Approver Less than $10K
¥ Requisition o 100 USD 10/05/2023
Purchase Order Routed
DASM1 / 0000017066 / DAS- ./ BI-2B-346R/24/38 WOLCOTTHILL FUSS & O'NEILL INC PO Amt Approver Less than $10K 5
62,00000 USD 101312023
Purchase Order Routed
OGAM1 / 0000001241 / DAS- OCA-PSA 220GADI0ZAA Exp 10/23 ANDREA M SPENCER PO Amt Approver Less than $10K N
350000 USD 11/08/2023
Purchase Order
1,838,350.62 DASS / 0000003833 / DAS- " Telemetry for Fleet Exp 1223 GEOTAB USA INC PO Amt Approver Less than S10k  RoUtsd N
USD 172412023
Purchase Order
304,366.16 DASM1 / 0000018811 / DAS- 1'S Maden exp 8/11/23 COVENDIS PO Amt Approver Less than $10k  RoUted N
usD 1112402023
Purchase Order Routed
DASM1 / 0000020552 / DAS- BITS: 5 Nunna exp /11123 COVENDIS PO Amt Approver Less than $10K N
4696729 USD 11242023
Purchase Order
270,953.3 DASM / 0000018778 / DASH 1 Pashang exp 811123 COVENDIS PO Amt Approver Less than $10K  Routed N
usp 11/24/2023
Purchase Order
1,558,462.14 DASM1 / 0000018840 / DAS- 1 BPO; 480 Capitol Ave EVERSOURCE CL&P PO Amt Approver Less than $10K  ReUted N
usD 172412023
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View Purchase Order Approval History

Updated as of: November 22, 2024

Click Approval Chain

Purchase Order

JP MORGAN CHASE BANK
1.00 USD

Summary

~ More Information

View Printable Version

~ Lines

Line Number

1

Approver Comments

=5 Header is pending your approval

Supplier
PO Reference
FOID

PO Date

Buyer

JP MORGAN CHASE BANK
PFM D Hobbs PC 2735
0000020628

0710323

DAS-

Item Description

54080 General Office Supplies

|Apprmm Chain

PO Total 1.00 USD
Status Pend Appr
Business Unit DASM1
Routed Date 10/05/23
Budget Status  Not Chk'd

Edit Purchase Order

Merchandise Amount

100 UsSD

More

The Approval Chain will display.

PO AMOUNT APPROVER

Approval Chain

~Purchase Order 0000020629

Start New Path

PO AMOUNT APPROVER

Z Pending

Multiple Approvers

PO Amt Approver Less Than $10K

PO Chartfield Approver

 Purchase Order 0000020629

Start New Path

PO Chartfield Approver
El Not Routed

Multiple Approvers
PO Chart Field Approver

Pending

Awaiting Further
Approvals
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View Purchase Order Approval History
Updated as of: November 22, 2024

Navigation For Buyers:
Core-CT Financials > Purchasing > Add/Update PO

Buyer’s Navigation:

Select Core-CT Financials
Click the Purchasing tile

Core-CT Financials ~

eProcurement

Accounts Receivable

s

R

Procurement Gontracts

@@

Accounts Payable

Billing

©

Supplier Contracts

=

General Ledger and KK

Eq

Asset Management

i

Click the Add/Update PO tile

Purchasing

Approvals

@

Add/Update PO

Reconcile PCard Statement

A

Buyer WorkCenter

B

Dispatch PO

L

Purchasing Nav Collection

&y

Add/Update Recsipts

o=
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View Purchase Order Approval History
Updated as of: November 22, 2024

Click the Find an Existing Value button

Purchase Order

Add a New Value

*Business Unit [pASM1 Q

“PO ID ‘NEXT ‘

| Add ‘

I Q Find an Existing Value I

Fill in the Search Criteria fields and click Search

coo

Purchase Order

Find an Existing Value

v Search Criteria

Enter any information you have and click Search. Leave fields blank for a list of all values.

‘ @Add a New Value ‘

‘ Choose from saved searches

v‘f

D S, st s A ZRg,,
“Business Unit \Z\ DASM1 Q

POID | begins vith v | | |
Purchase Order Date | = v =]

PO Status | = v |
Short Supplier Name | begins with | | Q|
Supplier 1D | begins with + | | Q|
Supplier Name | begins with | | Q|
Buyer | begns with v | | Q|
Buyer Name | begins with v | Q|

POType‘: v| \

Purchase Order Reference ‘ begins with ‘ ‘

Hold From Further Processing O
A Show fewer options

O Case Sensitive

=
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View Purchase Order Approval History
Updated as of: November 22, 2024

Select a PO from the Search Results

Purchase Order
~ Search Results
Only the first 300 results of a possible 1689 can be displayed. Business Unit "DASM1*
11001300 v > 3 | View100
Business g Purchase o gratue Short Supplier Name Suppller g nplier Name  Buyer Buyer Name PO Type Purchace Grder ::'I:‘::om
unit Crder Date I Reference oo
rocessing

ELECTION

DASM1 0000021094 10/09/2024  Approved ELECTITS67-001 0000145366 SYoTEMS & DAS- General blank N >

pprov SoRTWARE eneral (blank)

Lc
GRAINGER

DASMI1 0000021093 10/09/2024  Open GRAINGD280-001 0000010008 INDUSTRIAL DAS- Grant (blank) N >
SUPPLY
TOWN OF Priority Application

DASM1 0000021092 10/01/2024  Pend Appr GROMWEL033-001 ooooco00ss (o MEF Construct P N >
GRAINGER

DASM1 0000021091 08/30/2024  Open GRAING0280-001 0000010008 INDUSTRIAL DAS- 6L (blank) N >
SUPPLY
GRAINGER

DASM1 0000021090 08/26/2024 Open GRAING0280-001 0000010008 INDUSTRIAL DAS- GL (blank) N >
SUPPLY
GRAINGER

DASMI 0000021089 08/26/2024  Dispaiched GRAING0280.001 0000010008 INDUSTRIAL DAS- 6L (blank) N >
SUPPLY
GRAINGER

DASM1 0000021088 08/26/2024  Dispatched GRAING0280-001 0000010008 INDUSTRIAL DAS- General KIM_CORP_TEST N >
SUPPLY
SUBURBAN

DASMI1 0000021087 0817/2024  Pend Appr SUBURS8629-001 0000010291 SANITATION General DASM1 0000005025 N >
SERVIGE INC
SUBURBAN

DASM1 0000021086 08/20/2024 Denied SUBURBB829-001 0000010291 SANITATION General DASM1 0000005025 N >
SERVICE INC
SUBURBAN

DASM1 0000021085 08/20/2024  Pend Appr SUBURB8829-001 0000010281 SANITATION General DASM1 0000005025 N >
SERVICE ING

Click the View Approvals button

Add/Update POs

Maintain Purchase Order
Purchase Order

Business Unit

DASM1
POID 0000021084

Copy From | <)

~ Header @

PO Status  Approved *®

Budget Status  Ear =

[CHold From Further Processing

Doc Tol Status Valid

it | [

Dispatet

Calculate

Retneve

Category

32000000 Q

“PO Date | 10/09/2024 1 Supplier Search
“Suppiier [ELECTIZB67001 O] Suppier Detits
Recsipt Status  Not Reovd
~Supplior Ip | 0000145268 Q| ELEGTION SYSTEMS & SOFTWARE LG sesipt Stas - Not Reo
e a Priority | Medum
“Buyer —
“Dispatch Method | Emal v
PO Reference -
Header Dealls Actvity Summary Amount Summary ©
PO Defats Add Comments Merchandise 2500
PO Actvities mments ) o0
Requisitons Document Status FreightTax/Misc.
hdions Total Amount 2500 USD
Encumbrance Balance
Obligation Amount 25.00
Add Items From @ Select Lines To Display ©
Htem Search Search for Lines
Line 2w a
Statuses || Hemlnformation || Atributes || BFQ ‘ Contract ‘ Receving | Ib
Line Ttem Description POGY “UoM
1 ( ol |osaso pe & soo0| e Q
- “Goto | More
Retum to Searcn | | Frowausmist | [ Nextn st

New W
v View All
- Merchandise
Price nount Status.
5.00000 25,00 Approved o ] | [=
Add | | UpdatelDisplay
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View Purchase Order Approval History
Updated as of: November 22, 2024

Approval History displays. Click on the gray arrows to see the Approval history.

View Approvals

Business Unit DASM1
iew Printable Version
POID 0000021094

PO Total 2500 USD

Supplier ID 0000145366 ELECTION SYSTEMS & SOFTWARE LLC

Buyer User Name
PO Reference

DAS-

Edit PO

> Review Lines

v Review / Edit Approvers
PO AMOUNT APPROVER
Purchase Order 0000021094: Approved
PO Chartfield Approver
Purchase Order 0000021094:Approved

Return to Purchase Order

PO Status  Approved
PO Date  10/09/2024

Budget Status Ermor

Justification

No justification entered by buyer.

If the Po is partially approved, you will see the approval workflow.

View Approvals
FEC O

Business Unit ECDM1
View Printable Versiol
POID 0000022530 -

PO Total 1000 USD

SupplierlD 0000010008 GRAINGER INDUSTRIAL SUPPLY

Buyer 164150 User Name

ECOD-Flanagan Jessica R
PO Reference

Test Approval History
Edit PO

* Review Lines

~ Review | Edit Approvers
PO AMOUNT APPROVER
Purchase Order 0000022530:Pending [#]Start New Path
PO AMOUNT APFROVER

Approved Pending
ECD-Bocwinski Cheryl A ECD-Woodward Kathy
L4 PCmm&p:merLasTun%'CK — 0 \1semsd‘A:prwa" V-
1/1324 - 11:25AM

PO Chartfield Approver

Purchase Order 0000022530: Awaiting Further Approvals Iﬂgtaalﬁ L
PO Chartfield Approver
Not Routed Not Routed

=
Multiple Approvers DAS-Raymond Mark
H & PDChEnFQIdEpprwa' B @ lns:ne:.ﬂpi:wer

Retum to Purchase Order

PO Status
PO Date
Budget Status

Justification |No

Pend Appr

10/10/2024
Mot Chi'd

Jjustification entered by buyer.

End of Procedure
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