
Steps Screenshots
1. Navigate to the Award Profile page: Nav Bar > Menu > Core-CT Financials > Grants > 

Awards > Award Profile OR Core-CT Financials > Grants Management > Award Profile

2. Select Core-CT Financials then 
select the Grants Management Tile

3. Select Awards Profile Tile

Purpose:
This job aid will help you update an award for a Grant in Core-CT.
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4. Use the lookup icon to select a valid 
Business Unit.

5. Enter a valid Award ID or enter any 
other search criteria.

6. Click the Search button.

7. Enter the Grant Award Number in the Reference Award Number field.

8. Click the Save button.

9. Click the Award Modifications hyperlink.
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10. Enter the Reference Award Number.

11. Enter the Grant Issue Date.

12. Update the Begin Date and End Date, if necessary.

13. Click the Comments hyperlink to add explanatory narrative.

14. Enter in Comments.

15. Click the OK button.

16. Click the Save button.
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17. Click the Period icon.

18. Update the amount value and click the Refresh button.

19. Click the Save button.
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