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Running Journal Entry Detail Report

Users can run many General Ledger Reports in Core-CT 9.1 in XML format as well as Crystal format.

XML reports cannot be viewed from the View Log/Trace page. They must be viewed from the Report
Manager.

In this example, a user runs the XML version of the Journal Entry Detail report.

Procedure

Navigation: General Ledger > Journals > Journal Entry > Create/Update Journal Entries
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Step Action

1. Click the Find an Existing Value tab.

" C, Find an Existing Value §|

1o © IR

Create/Update Journal Entries

Mew Window | Help

Add a New Value Q_Find an Existing Value

*Business Unit |sESM1 Q

=Journal ID |NExT ‘

“Journal Date [10/03/2024 |

Step Action
2. Click the Clear button.
3. Enter STATE into the Business Unit field.
4, Enter 0000488377 into the Journal ID field.
5. Click the Search button.
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Create/Update Journal Entries
New Window | Help o
Find an Existing Value @Add a New Value
~ Search Criteria
Enter any information you have and click Search. Leave fields blank for a list of all values.
1) Recent w Saved w
O ot Choose from recent searches | / EI Searches | Choose from saved searches ‘ /
| Business Unit | = w| |STATE Q |
| Journal ID | begins with V‘ ‘0000483377 ||
Journal Date | = vl ‘ |
Document Sequence Number | pegins with v‘ ‘ |
Line Business Unit | = v‘ ‘ Q|
Joumal Header Status | = v| ‘ vl
Budget Checking Header Status | = v| ‘ v|
source | = v/ ‘ Q|
Entered By | begins with v‘ ‘ Q|
Attachment Exist | = v v
Joumnal Class | begins with V‘ ‘ Q|
~ Show fewer options
O Case Sensitive
e e
.
Step Action
6. Click the line of the Journal Entry.
v Search Results
1result Business Unit "STATE", Journal ID "0000488377"
v | ViewAl
Guamess ol oumar TS Qoo Ui Gl o s S T UMD ot g, Acmen o
Uit ® ED Sequence  Number  Unit staws  Header Code Lines Debits  Units De=crietion Exst €=
to change the
STATE 0000488377 01/04/2008 0 (olank) STATE Posted  Valid MOD_AGCRL PC usD 4 108.64 0 account and N (blank)

siD

Step Action

7. Click the Lines tab.

Lines
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« | O Q N o

Create/Update Journal Entries

| NewWindow | Help | Personalize Page

[ Header H Lines ‘ Totals || Errors H Approval ‘

Unit  STATE JoumnalID 0000488377 Date  01/04/2008

Long Description | fo change the account and SID on nen reportable reimbursements made to Ajaz S Fiazuddin S =]
on the PPe 8/16/07

n

148 characters remaining

*Ledger Group 'MOD_ACCRL Adjusting Entry  Non-Adjust: v
Ledger Fiscal Year 2008
*Source PC Period 7

Reference Number ADB Date  91/04/2008

Journal Class

Transaction Code  GENERAL Auto Generate Lines
Save Journal Incomplete Status
SJE Type Autobalance on 0 Amount Line
Currency Defaults: USD / CRRNT /1
Attachments (0) CTA
Reversal: Do Not Generate Reversal Commitment Control
Entered By

Entered On  01/04/2008 4:37:41PM
Last Updated On  01/07/2008 10:43:26AM

m| Return fo Search H Notify H Refresh ‘ | Add | Update/Display

Header | Lines | Totals | Errors | Approval

Step Action

8. Click the Process dropdown, and select the option Print Journal.

*Process | Frint Journal V|

9. Click the Process button.

I Process ||
=
<10 Q ayal
Create/Update Journal Entries
| Newwindow | Help | Personalize Page
‘ Header H Lines H Totals H Ermors H Approval |
Unit  STATE Journal ID 0000488377 Date  01/04/2008 Errors Only
Template List Search Criteria
*Process | Print Journal v Line ‘ |
Budget Check Journal
~ Lines
Copy Journal
Delete Journal B
Select Line Unit Ledger Edit Chartield Dept siD Program Account Bud Ref ChartField 1 ChartField
Edit Journal
1 STATE MOD_ACCRL Post Journal OPA41213 20238 | 12006 50720 2008
2 STATE MOD_ACCRL T OPA41213 20718 | 12006 50800 2008
3 STATE MOD_ACCRL Submit Journal OPA41213 20238 12006 10446 2008
4 STATE MOD_ACCRL Q 12080 OPA41213 20718 | 12006 10448 2008
(] »
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Step Action

10. Click the Process Monitor link.

Process Monitor

r 3
<10 9 a2 i @
Create/Update Journal Entries

| NewWindow | Help | Personalize Page
‘ Header H Lines 1 | TJotals ‘ | Erors | ‘ Approval |
Unit  STATE Joumnal ID 0000488377 Date  01/0412008 Emors Only
Template List Search Criteria
“Process | Prnt Joumal v/ | Process Line | 10
~ Lines
Select Line Unit Ledger SpeedType Fund Dept SID Program Account Bud Ref ChartField 1 ChartField
1 STATE MOD_ACCRL Q 12060 OPA41213 20238 12008 50720 2002
2 STATE MOD_ACCRL Q 12060 OPA41213 20718 12008 50200 2008
3 STATE MOD_ACCRL Q 12060 OPA41213 20238 12008 10445 2008
4 STATE MOD_ACCRL Q 12060 OPA41213 20718 12006 10448 2008
4 »
v Totals
| B | Q | -of1 v | View All
Unit Total Lines Total Debits Total Credits = Journal Status Budget Status
STATE 4 108.64 102.64 P v

m| Return to Search H Notify H Refresh ‘ | Add | Update/Display

Header | Lines | Tolals | Errors | Approval

Step Action

11. Click the Refresh button until
the Run Status = Success
the Distribution Status = Posted

| Refresh |

12. Click the Details link.

Details
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| MNew Window | Help | Personalize Pagd]

Process List ‘ Server List |
View Process Requests

User 1D ‘ Q| Type ‘ V‘ ‘ Last V‘ | 1| | Days V‘ | Refresh |

Server ‘ v‘ Name ‘ Q| Instance ‘ | Range | Clear |

Run Status ‘ Distribution Status | Save On Refresh Report Manager | Reset |

~ Process List
Tof1w View All
Select  Instance Seq. Run Control ID Process Type ELCI;S:‘“ User Run Date/Time Run Status Dislﬂbuliun Details Actions
12578 XMLPO000012577 Bl Publisher GLXT7501 10/03/2024 4:36:07PM EDT Success Posted I IDetai\s I ~Aclions

=3
Process List | Server List

Step Action

13. Click the View Log/Trace link.
. ¥
| View Log/Trace |
| Mew Window | Help | Personalize Pagd
{ Process List } [ Server List }
Process Detail x

View Process Requests Help

Server

Run Status

~ Process List

[8)[]

Select

Instance Seq.

12578

Process List | Server List

Process
Instance 12578
Name GLX7501
Run Status  Success
Run

Run Control 1D XMLP0000012577
Server
PSNT

Location
Server
Recurrence

Date/Time

Request Created On
Run Anytime After
Began Process At
Ended Process At

o [

10/03/2024 4:36:07PM EDT
10/03/2024 4:36:07PM EDT
10/03/2024 4:36:31PM EDT
10/03/2024 4:36:52PM EDT

Type Bl Publisher
Description

Distribution Status Posted

Update Process

Hold Request
Queue Request
Cancel Request
C Delete Request
Re-send Content

Actions

Parameters
Message Log
Batch Timings

XMLP: Journal Entry Print

Restart Request

Transfer
View Locks

v > o1 viewan
Details Actions
Details ~Actions
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Step Action
14. The pdf of an XML report will not appear in the File List section of the View Log/Trace
page.
15. Click the Close button.
x

T | e

Process Detal x
View Process Requests View Log/Trace Help

N
Server Report
Run Status ReportiD 11770 Process Instance 12578 Message Log

Name GLX7501 Process Type XML Publisher
Run Status  Success

~ Process List
Run XMLP: Joumnal Entry Print

E] 1~ > o0 viewan

Distribution Details

Select  Instance  Seq. - ) Details Actions
Distribution Node PRODRFTFTP Expiration Date | 11/02/2024
O 12578 Details ~ Actions
File List
- Name File Size (bytes) Datetime Created
g
AE_GLXT501_12578.1og 47 10/03/2024 4:36°52.433326PM EDT
Process List | Server List
AE_GLX7501_12578 trc 4327 10/03/2024 4:36:52.433326PM EDT
Distribute To
Distribution 1D Type +Distribution 1D
User LastM

Step Action

16. Click the Report Manager link.

Report Manager
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Process Monitor
| MNew Window | Help | Personalize Pagg]
Process List ‘ Server List |
View Process Requests
User 1D ‘ Q| Type ‘ V‘ ‘ Last V‘ | ‘l| | Days V‘ | Refresh |
Server ‘ v‘ Name ‘ Q| Instance ‘ | Range | Clear |
Run Status ‘ v Distribution Status | "l I save On Refresh | Report Manager | | Reset |
~ Process List
| i || Q | v View All
Select  Instance Seq. Run Control ID Process Type E;ﬁg“ User Run Date/Time Run Status g{:{ﬂ?”"“" Details Actions
12578 XMLPO000012577 Bl Publisher GLXT7501 10/03/2024 4:38:07PM EDT Success Posted Details ~Actions
=]
Process List | Server List
.
Step Action
17. Click the Administration tab.
Administration
18. Click the GLX7501 - GLX7501.pdf link.
GLXT501 - GLXT7501.pdf
G N a3
<10 9 O 4a : @
Report Manager
New Window | Help | Personalize Pagd]
| List ‘ ‘ Explorer | [ Administration I | Archives ‘
View Reports For
UserID Type | V|| Last V| | 1‘ | Days V‘ ‘ Refresh
¥ | "l Instance | | to ‘ |
Status Folder
Report List
‘IT.||Q| 1% | View Al
Select ‘IEepon m:‘;nm Description E:gel;'?'is*e Format Status Details
T 12578 GLX7501 - GLXT501 pdf Jtipeicos oot Posted  Dtals
¥ Select Al Deselect Al
Delete Click the delete button to delefe the selected repori(s)

Go back to Process Requests

List Explorer | Administration | Archives
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Step

Action

19.

The Journal Entry Detail Report is displayed in a new window.

Core 5D

Report Definition: GLX7501

PeopleSoft Financials
Journal Entry Detail Report

Unit STATE Ledger Group: MOD_ACCRL
Journal ID: 0000488377 Source: PC
Journal Date: 1/4/08 Reversal: None
to change the account and SID on
Ty non reportable reimbursements .
Description: made to Ajaz S Flazuddin on the Reversal Date:
PPe 8/16/07
Unit: STATE Ledger: MOD_ACCRL
Fund / SID/ Account / PC Bus Unit/
Dept Program Bud Ref Project
1
Description:  Emp Non-Reportable
Payments 12060 20238 50720 NONPC
Reference:  —
Openltem:  — OPA41213 12008 2008 OPA_NONPROJECT
F]
Description:  Emp Non-Reportable
Payments 12060 20718 50800 NONPC
Reference:  —
Open ltem:  — OPA41213 12006 2008 OPA_NONPROJECT
3
Description:  Emp Non-Reportable
Paymants 12060 20238 10446 —
Reference:  —
Opon ltem: OPA41213 12006 2008 —
4
Description:  Emp Non-Reportable
Paymants 12060 20718 10446 —
Roference:  —
Opon ltem:  — OPA41213 12008 2008 —
Total
Currency: usD Debit: 108.64
Credit: 108.64
Net: 0.00

Private and Confidential

Foreign Currency:
Rate Type:
Effective Date:

Exchange Rate:

Amount:
Base Amount:

Rate Type:
Rate:
Amount:
Base Amount:
Rate Type:
Rate:
Amount:
Base Amount:
Rate Type:
Rate:
Amount:

Base Amount:

Rate Type:
Rate:

Page:
Run Date:
Run Time:

usD
CRRNT
1/4/08

1.00000000

-54.32 USD
-54.32 USD

CRRNT
1.00000000

5432 USD
54.32 USD

CRRNT
1.00000000

5432 USD
54.32 USD

CRRNT
1.00000000

-54.32 USD
-54.32 USD

CRRNT
1.00000000

1of2
10/3/24
4:36:33 PM

Step

Action

20.

End of Procedure.




