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Running Journal Entry Detail Report 

Users can run many General Ledger Reports in Core-CT 9.1 in XML format as well as Crystal format.    

XML reports cannot be viewed from the View Log/Trace page. They must be viewed from the Report 

Manager.  

In this example, a user runs the XML version of the Journal Entry Detail report.  

Procedure  
Navigation: General Ledger > Journals > Journal Entry > Create/Update Journal Entries  
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Step  Action  

1.  Click the Find an Existing Value tab.  

  

 

Step  Action  

2.  Click the Clear button.  

 

3.  Enter STATE into the Business Unit field.  

4.  Enter 0000488377 into the Journal ID field.  

 5.  Click the Search button.  
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Step  Action  

6.  Click the line of the Journal Entry. 

 

Step  Action  

7.  Click the Lines tab.  
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Step  Action  

8.  Click the Process dropdown, and select the option Print Journal. 

 

9.  Click the Process button.  
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Step  Action  

10.  Click the Process Monitor link.  

 

  

Step  Action  

11.  Click the Refresh button until  
the Run Status = Success  
the Distribution Status = Posted 

 

12.  Click the Details link.  
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Step  Action  

13.  Click the View Log/Trace link.  
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Step  Action  

14.  The pdf of an XML report will not appear in the File List section of the View Log/Trace 

page.  

15.  Click the Close button.  

 

 

Step  Action  

16.  Click the Report Manager link.  
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Step  Action  

17.  Click the Administration tab.  

 

18.  Click the GLX7501 - GLX7501.pdf link.  
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Step  Action  

19.  The Journal Entry Detail Report is displayed in a new window.  

 

Step  Action  

20.   End of Procedure.  

  
  


