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The Grants WorkCenter is designed to be a navigational center for end users. The WorkCenter
helps end users become more efficient by accessing frequently used pages and pagelets.
WorkCenters are designed for specific roles and provide a singular location for access to key
processes within Financial and Supply Chain applications. Users will be able to perform daily
tasks without leaving the WorkCenter, which reduces time when navigating through menu items.

*Important Note*: Users must have their Filters defined to see results in the My Work section.

For more information on how to define Filters, refer to the WorkCenter Personalization job
aid.
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» Using the Grants WorkCenter
» To refresh the page, click the Refresh button located in the upper left-hand corner.
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Welcome to the Grants WorkCenter

Welcome to the WorkCenter. This WorkCenter has one "Task Panel” and one "Work Area". The "Task Panel” is on
the side displaying the pagelets assigned to the WorkCenter page and the "Work Area” displays transacton
pages such as this page

Each pagelet may have the following actions depending on its configuration: Hide'Show, Reload, Personalize

Within each pagelet there may be "Open the content in a new window”, "Cellapses a group of links" and "Expands
2 group of links" actions available depending on the pagelet

» To minimize the Grants WorkCenter, click the Minimizing button located next to the
Settings button.
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Welcome to the Grants WorkCenter

— Welcome to the WorkCenter. This WorkCenter has one "Task Panel” and one "Work Area”. The "Task Pane!” is on

the sde displaying the pagelets assignad to the WorkCenter page and the "Work Area” displays transaction
pages such as this page.

Each pagelet may have the following actions depending on its configuration: Hide/Show, Reload, Personalize
Within each pag

gelet there may be "Open the content in 3 new window”', "Collapses a group of links” and "Expands
a group of links® actions available depending on the pagelet

» My Work.

The My Work dropdown includes links to pages that an end user would need to access daily.
Additionally, it can include exceptions and alters, where the user must take action.

> Pre Process Exceptions, Process Exceptions, AR Action Items, and AR
Exceptions.
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» Links.
The Links dropdown includes additional links to pages, or other areas of interest, for the
user.

> Enter and Maintain Proposals, Negotiate and Generate Award, Establish and
Maintain Award, Modify Awards, Monitor Awards, Monitor Transactions, Manage
and Monitor Revenue, Manage and Monitor Billing, and Manage and Monitor
Receivables.
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> Queries.
» Click Reports/Queries.
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Pre Process Exceptions pages such as this page.

Process Exceptions
AR Action [tems

Welcome to the WorkCenter. This WorkCenter has one "Task Panel" and one "Work Area”. The "Task Panel” is on
the side displaying the pagelets assigned to the WorkCenter page and the "Work Area” displays transaction

Each pagelet may have the following actions depending on its configuration: Hide/Show, Reload, Personalize.

AR Excepiions Within each pagelet there may be "Open the content in a new window”, "Collapses a group of links™ and
"Expands a group of links" actions available depending on the pagelet,

» Query Manager
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The Queries section includes links to Query Manager, public and private queries, and pivot
grids.

o Using the Search function, users can pull up existing queries.

o Users may also click the Create New Query instead of Find an Existing Query link. —
Note: Only Central agency users can add their favorite queries to their Query manager.

This functionality is NOT for EPM Queries.

Grants WorkCenter
Grants WorkCenter o
Reports/Queries Query Manager
i Gueries e Enter any Information you have and click Search. Leave fields blank for a list of all values.
Query Manager Find an Existing Query | Create New Query
Pivot Grids *Search By | Query Name v begins with I]

» Reports/Processes
The Reports/Processes dropdown stores different reports and processes users may need to

perform daily.
> Reports, Process Transactions, Process Billing, Process Revenue, Review Grants

Processing, Review PC Transactions, and Monitor.
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