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General Ledger WorkCenter

The General Ledger WorkCenter is designed to be a navigational center for end users. The
New Core-CT Fluid functionality provides new ways to organize and navigate to some of your
most commonly used pages. The General Ledger WorkCenter features a revamped Fluid look
which helps end users become more efficient by accessing frequently used pages and
pagelets, based on their general ledger security roles. This job aid walks users through the
basic functionalities of the new fluid General Ledger WorkCenter.

*Important Note*: Users must have their Filters defined to see results in the My Work section.
For more information on how to define Filters, refer to the \WorkCenter Personalization job aid.

General Ledger WorkCenter

Navigation:

Core-lf | © < vew ~ T

Nav Bar > Menu > General Ledger > GL WorkCenter
Or

Select Core-CT Financials

Click General Ledger Tile

Click General Ledger WorkCenter


https://www.core-ct.state.ct.us/financials/pdf/WorkCenter_Personalization.pdf
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General Ledger WorkCenter
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My Work

Current Work

Joumnals Ready for Post e

Submit Journals for Approva (124

Joumnals Not Yet Posted at 3

Exceptions
Joumnals with Errors 0

Journals with Edit Emrors 8

» Using the WorkCenter
> To refresh the page, click the Refresh button located in the upper left corner of

Settings.
{E}' Welcome to WorkCenter
> My Work WorkCenter Page
> Links
> Queries

> Reports/Processes

» To minimize the General Ledger WorkCenter, click the Minimize button located in the
middle of the left-hand navigation bar.
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Welcome to WorkCenter

G & | Welcome to WorkCenter
> My Work WorkCenter Page

> Links
> Queries

> Reports/Processes

m

» My Work.

The My Work dropdown includes links to pages that an end user would need to access daily.
Additionally, it can include exceptions and alters, where the user must take action.

» Current Work and Exceptions.

General Ledger WorkCenter

&) Journals Available to Edit

My Work 12 rows|

Actions@) | | T
(Current Work .
General | Detal1 | Detal2 | ShowAl
Journals Available to Edit 12
Unit 7 Journal IDTh  Joumnal Date 1 UnPost Sequence T4 Line Unit 1+ InterUnit 4 Description 14 Status 4 Budget Status T4 Source t Lines

Incompiete Journals 3

STATE O 0212112024 STATE No Reclass BR from 2023 10 2022 f EditReqd  Not Budget Checked ONL
STATE 0 022112024 STATE No Reclass BR from 2023 o 2022 f EditReqd  Not Budget Checked ONL
Journals Not Posted in Clos__ (3
Joumals Ready for Post ) STATE 1229690 0272112024 STATE No Reclass BR from 2023 o 2022 tReqd  Not Budget Checked ONL
STATE 000229701 03/05/2024 STATE No EditReqd  Not Budget Ghecked ONL
D STATE 0002267116 04/02/2024 STATE No EditReqd  Not Budget Ghecked ONL
Mass Delete Joumals 5
STATE 0002287118 0410212024 STATE Ne EditReqd  Not Budget Checked ONL
STATE 0002287119 0410212024 STATE No fitReqd Mot Budget Checked ONL
= STATE  BI02296890 0211372024 STATE No Bl Billing EditReqd  Vald Bl
Journals Pending Approval 5 STATE  BI02296396 021612024 STATE Ne B1 Billng EditReqd  Vaid 8l
JExceptions o
Journals with Errors 7

Journals with Edit Errors.

Journals with Balance Errors (12

> Links.

The Links dropdown includes additional links to pages, or other areas of interest, for the user.
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» Manage and Monitor Journals, Budget Exceptions, and Other Links.

General Ledger WorkCenter
e

> My Work
~ Links

Create/Update Journal Entries

Copy Journals

Spreadsheet Journal Import

Edit Journals

Mark Joumals for Posting

Post Journals
Enter Budget Journals D
Enter Budget Transfer

5

.

Ledger Inquiry

Tree Manager

Tree Viewer

Process Monitor

Project ID Reguest Form

Structure Request

> Queries.

The Queries section includes links to Query Manager, public and private queries, and pivot

grids.
> Query Manager.

Welcome to WorkCenter

c& Welcome to WorkCenter
> My Work WorkCenter Page

> Links

 Queries

Query Manager

My Queries

> Reports/Processes

o Using the Search function, users can pull up existing queries.
o Users may also click the Create New Query instead of the Find an Existing Query

link.



General Ledger WorkCenter
General Ledger

Updated as of:

Core-CT Financials 9.3

Query Manager
o®
> My Work Query Manager
> Links Enter any information you have and click Search. Leave fields blank for a list of all values.
Find an Existing Query | Create New Que:
i Queries *SearchBy | Query Name o] begins vith (
My Queries v
> Reports/Processes

» Reports/Processes.

The Reports/Processes dropdown stores different reports and processes users may need to

perform daily.

» Monitor, Journal Reports, and Budget Reports and Inquiries.

Process Monitor

Process Monitor |

Report Manager

[Journal Reports o
Budget Reports and Inquiries " D m
Notify

Budget Details Inquiry
Process List

> No process | job matching the criteria

Server List

Budgets Overview Inquiry

Budget Status Report

Trial Balance of Appropriation

c@
> My Work Process List Server List
> Links
View Process Requests

> Queries

User ID Q Type ~ Last
 Reports/Processes

Server ~ Name Q

-

Run Status e Distribution Status.

~ 1 Days ~ Refresh
Instance Range Cloar
~ Save On Refresh Report Manager Reset




