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Denying a Journal from the Manage Approvals page  

   
   

Journals requiring approval are routed to an approver's Worklist. They can also approved or 

denied using the Approvals page. Do not deny multiple journal entries simultaneously because 

each denial requires a unique comment explaining the reason the journal is being denied.  

Procedure  

  

Navigation: Nav Bar > Menu > Core-CT Financials > General Ledger and KK > Approvals  

 

OR 

 

Select Core-CT Financials 

Click the General Ledger and KK tile  

Select Approvals tile 

 

 



 

 
 

 
  

Step  Action  

1.  Click the link of the journal you wish to deny to display the GL Journal Approval page for the journal entry.  

In this case we are using the below entry. 
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Step  Action  

2.  Click the View Journal Lines button.  

  
  

 
  

Step  Action  

3.  Review distribution information for the journal in the Journal Lines section.  

 

 

 

 

 

 

 

 



 

  

Step  Action  

4.  Comments are required for denials.  
  

Enter This journal is denied because into the Approver Comments field.  

  

 
  

Step  Action  

5.  Click the Deny button.  

  

6.  Navigate to the Approval tab and click the View/Hide Comments link to view the comments.  
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Step  Action  

7.  The approval routing for the journal entry indicates that the journal entry has been denied.  
  

The comments in the Comments field are stamped with the approver's name and the date and time.  

8.  Navigate back to the Approvals page using Core-CT Financials > General Ledger and KK > 

Approvals.  

  

 

 

 



 

 
 

 

Step  Action  

9.  The denied journal entry no longer displays in the Pending Approvals section.  

10.    

End of Procedure.  
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