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Purpose:
This job aid will help you Copy a Grant Proposal in Core-CT.

1. Navigate to the Copy Proposal page: Nav Bar > Menu > Core-CT Financials > Grants >
Proposals > Copy Proposal OR Core-CT Financials > Grants Management > Grants >
Grants Workcenter > Copy Proposal

2. Select Core-CT Financials then
select the Grants Management o = —
. Y =
Tile
i E
o= B 50
Qs =
3. Click the Grants Workcenter Tile
= «

eeeeeeeeeeeeeeeeeee

4. Then, Copy Proposal
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5.Use the lookup icon to select a valid
Business Unit. Copy Proposal

Find an Existing Value

6. Use the lookup icon to select a valid

Enter any information you have and click Search. Leave fields biank for a st of ll values

Proposal ID or enter any other search © Sec,, [ Crooss romrecntsearres ] £ ES [ crosvomsai s S/
criteria. B R o

Proposal ID. | begins vith v | | Q
7. Click the Search button. Version? [ xgnevn ] e
PID [begnswitr ~| [ Q
Sponsor D | pegins vith v | | Q

Type | = v >

sows (= ] | -
DepartmentID. | begins with v | | Q

Short Title | begins vith v | |

Template Proposal | begins with v | |

A Show fewer options

[ Case Sensitive

-

8. Update the To Start Date and To End Date fields with the new proposal’s Start and End Dates.
9. Click the Copy button.

Copy Proposal

From Proposal  CON0000008 “To Proposal [NEXT Q

From VersionID V101 To Version NEXT

From Start Date  10/01/2017 To Start Date | 10/01/2017 ‘

From End Date  12/31/2018 To End Date  12/31/2018

Budget Period

5| Q
Budget Period From Start Date From End Date To Start Date To End Date
1 10/01/2017 12/31/2018 10/01/2017 12/31/2018
Project Q| tor2 v|[ > |[I] 1 viewan
From Project ID  000000000000006  Jobs for Veterans State Grant (JVSG) - LVER To ProjectID | NEXT Q
O Primary Project e
Budget
IRy
Copy From Budget ID To Budget ID
147501 147501 Q

Copy

[ Return to Search H Previous in List H Nextin List H Notify ‘
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10. The To Proposal field will display the new, copied Proposal ID.

11. The To Project ID field will display the new, copied Project ID. This value can be changed

when Generating Award.

Jobs for Veterans State Grant (JVSG) - DVOP

From Proposal CON000000S
From Version ID  v101
From Start Date  10/01/2017
From End Date  12/31/2018
Budget Period
EEY
Budget Period From Start Date From End Date
1 10/01/2017 12/31/2018
Project
From ProjectID  DOL000000000005
Primary Project
Budget
Y
Copy From Budget ID
147501
Copy
[ Return to Search ] [ Previous in List ] I Next in List I [ Notify ‘

I To Proposal

CONO0000146 I

To Version
To Start Date

To End Date

To Start Date To End Date

10/01/2017 12/31/2018

[ 1 (][ <][ze2 v

V101
10/01/2017

12/31/2018

| ViewAll

To Project ID  000000000000272

12. Navigate to the Maintain Proposal page to view the new, copied proposal. All fields are editable

in the new proposal.
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